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GMAT Overview  

 

The Graduate Managem ent  Adm ission Test  (GMAT)  is indeed a difficult  

exam inat ion, and as such, it  was required that  m edia be chosen by 

which intellectual abilit y could be m easured.  I n the case of the GMAT, 

m ath, verbal, and writ ing were the selected m edia.  While there is an 

ongoing, low-profile cont roversy about  whether or not  this test  t ruly 

m easure’s your abilit ies with regards to what  you’ll need for graduate 

school, that  is not  the purpose of this book.  The purpose is, however, 

to m ake sure that  you’re able to achieve the best  possible state of 

preparat ion, allowing you to m axim ize your score potent ial -  no m at ter 

if your actual apt itude has been m easured. 

 

As no test  can m easure all aspects of a person’s intelligence, the GMAT 

m easures those skills deem ed m ost  cr it ical to a new graduate student .  

Then again, if any adm ission test , no m at ter how cleverly assem bles, 

is inherent ly inadequate, why perform  this type of test ing at  all?  This 

is a quest ion posed by every student  who sees the GMAT loom ing 

ahead of him / her.  Nevertheless, the answer to this quest ion is quite 

sim ple, and quite reasonable;  to m ake graduate school acceptance a 

m ore fair  experience, by expanding the basis approval beyond your 

grades.   

 

Your GMAT score is one of the m ost  cr it ical elem ents to your 

qualificat ion for graduate school, so it  is naturally m uch too im portant  

for you to take this test  unprepared.  The higher your GMAT score, the 

bet ter your chances of adm ission will be for a respected, com pet it ive 

graduate program .   
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While different  graduate program s assign a different  weight  or 

im portance to your GMAT scores, it  is safe to assum e that  your GMAT 

will be a m ajor determ ining factor when it  com es to the final adm ission 

decision m ade by each graduate school to which you’ve applied. 

 

Careful preparat ion, as described in this expert  guide, along with hard 

work, will dram at ically enhance your probabilit y of success.  I n fact , it  

is wise to apply this philosophy not  only to your graduate school 

applicat ions, but  to other elem ents of your life as well,  to raise you 

above the com pet it ion.  Your GMAT score is one of the areas in the 

graduate adm ission process over which you have a substant ial am ount  

of cont rol;  this opportunity should not  be taken light ly.  Hence, a 

rat ional, prepared approach to your GMAT test  as well as the rest  of 

the adm ission process will cont r ibute considerably to the likelihood of 

acceptance. 

 

Keep in m ind, that  although it  is possible to take a GMAT test  m ore 

than once, you should never take the test  as an “experim ent ”  just  to 

see how well you do.  I t  is of ext rem e im portance that  you always be 

prepared to do your best  when taking the GMAT. 
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Test ing and Analysis 

 

I t  won’t  take you long to discover that  the GMAT is unlike any test  

you’ve taken before, and it  is probably unlike any test  you will ever 

take again in your academ ic career.  The typical high school or college 

test  is a knowledge-based test .  The GMAT, however, is skills-based.   

 

What  does this m ean to you?  I t  m eans that  you’ll have to prepare 

yourself in a com pletely different  way!   You won’t  sim ply be recit ing 

m em orized facts as they were phrased in som e textbook.   

 

The GMAT requires you to think in a thorough, quick and st rategic 

m anner…and st ill be accurate, logical and wise.  

 

This test  is designed to judge your writ ing, verbal and m athem at ical 

abilit y in the ways that  graduate schools feel is vital to the success of 

first  year graduate students. 

 

To som e extent , you have already gradually obtained these abilit ies 

over the length of your academ ic career.  However, what  you probably 

have not  yet  becom e fam iliar with is the capabilit y to use these 

abilit ies for the purpose of m axim izing perform ance within the com plex 

and profound environm ent  of a standardized, skills-based exam inat ion. 

 

There are different  st rategies, m indsets and perspect ives that  you will 

be required to apply throughout  the GMAT.  You’ll need to be prepared 

to use your whole brain as far as thinking and assessm ent  is 

concerned, and you’ll need to do this in a t im ely m anner.  This is not  
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som ething you can learn from  taking a course or reading a book, but  it  

is som ething you can develop through pract ice and concent rat ion. 

 

This guide provides you with the professional inst ruct ion you require 

for understanding the t radit ional GMAT test .  Covered are all aspects 

of the test  and preparat ion procedures that  you will require throughout  

the process. Upon com plet ion of this guide, you’ll have the confidence 

and knowledge you need for m axim izing your perform ance on your 

GMAT. 
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I nt roduct ion to the GMAT  

 

The purpose of the GMAT is to establish a standard m ethod of 

m easurem ent  for the skills that  have been acquired by graduate school 

applicants.  These skills are considered cr it ical to graduate schools for 

a first -year student  to be able to succeed.  The principle behind the 

GMAT is sim ilar to the SAT’s that  are required for applicat ion to 

Am erican colleges.  Although these tests are sim ilar experiences, the 

GMAT is m uch m ore challenging and com plex.  

 

Fortunately, the GMAT does not  change very dram at ically from  year to 

year.  What  this m eans to you, is that  it  has becom e possible for 

quality pract ice tests to be produced, and if you should take enough of 

these tests, in addit ion to learning the correct  st rategies, you will be 

able to prepare for the test  in an effect ive m anner. 
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The GMAT Scoring Scale 

 

GMAT scoring is not  hard to com prehend when it  is properly explained.   

 

There is no “passing”  score to the GMAT, but  you will need to know 

what  the cut  off average score is for the graduate schools to which 

you’re looking to apply.  For this inform at ion, check their  website, or 

call,  and they’ll tell you the average score of students who are 

accepted. 

 

Each graduate school has a different  policy for weighing GMAT scores 

with your GPA.  The m ajority of graduate schools will weigh your GMAT 

score m ore heavily than your GPA.  I n fact , som e schools will weigh 

your GMAT at  70%  and your GPA at  30% , which m eans that  this one 

exam inat ion is worth m ore than your 4 years of undergraduate work.   

 

I t ’s up to you to look into the graduate schools to which you’ll be 

applying, so that  you’ll have this inform at ion, and know the exact  

value of your GMAT.  Many schools will m ake their  calculat ion 

st ructure for the com binat ion of GMAT and GPA available to the public.  

 

Knowing this inform at ion before you enter the GMAT exam inat ion 

m eans that  you know exact ly what  you’re facing that  day.  You will 

have a realist ic percept ion of the worth of the test , and you will have 

the proper m ot ivat ion to fully apply yourself to reach your m axim um  

potent ial. 
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You’ll also be able to realist ically judge the type of school to which you 

should be applying, and you can bet ter set  out  your future plans in 

your m ind. 
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Quant itat ive Test  

 

The Quant itat ive sect ion of the Graduate Managem ent  Adm ission Test  

(GMAT)  m easures basic m athem at ical skills, understanding of 

elem entary concepts, and the abilit y to reason quant itat ively, solve 

quant itat ive problem s, and interpret  graphic data. Two types of 

m ult iple-choice quest ions are used in the Quant itat ive sect ion of the 

GMAT:  Problem  Solving and Data Sufficiency. 

 

Problem -Solving and Data-Sufficiency quest ions are interm ingled 

throughout  the sect ion. Both types of quest ions require knowledge of:  

-ar ithm et ic  

-elem entary algebra  

-com m only known concepts of geom etry 

 

Problem - Solving Quest ions 

 

Problem -Solving quest ions are designed to test :  

 

-basic m athem at ical skills  

-understanding of elem entary m athem at ical concepts  

- the abilit y to reason quant itat ively and solve quant itat ive problem s 

 

Data- Sufficiency Quest ions 

 

Data-Sufficiency quest ions are designed to m easure your abilit y to:  

 

-analyze a quant itat ive problem   

- recognize which inform at ion is relevant   
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-determ ine at  what  point  there is sufficient  inform at ion to solve a 

problem  

 

Data-Sufficiency quest ions are accom panied by som e init ial 

inform at ion and two statem ents, labeled (1)  and (2) . You m ust  decide 

whether the statem ents given offer enough data to enable you to 

answer the quest ion. You m ay answer that :  

 

-Statem ent  (1)  ALONE is sufficient , but  statem ent  (2)  is not  sufficient . 

-Statem ent  (2)  ALONE is sufficient , but  statem ent  (1)  is not  sufficient .  

-BOTH statem ents TOGETHER are sufficient , but  NEI THER statem ent  

ALONE is sufficient .  

-EACH statem ent  ALONE is sufficient .  

-Statem ents (1)  and (2)  TOGETHER are NOT sufficient .  

 

To ident ify the skills that  need ext ra work, com plete a pract ice test  

that  gives addit ional inform at ion, or, com plete a pract ice test  and look 

for yourself at  the areas where you excelled, and the areas where 

st ruggle was apparent . 

 

Your “cr it ical”  m ath skills will be in the areas where you have m ade the 

m ost  wrong answers on your pract ice test .   Those will be the m ath 

skills that  will best  help your score in the shortest  period of t im e, if 

you m anage to pract ice and bet ter these skills.  This is the area in 

which you can m axim ize your score increase potent ial. 

 

To m aster your cr it ical m ath skills, there are certain steps you m ay 

take:  
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 Read over the skill lesson in this book, very carefully 

 Find som e pract ice tests and work specifically on the quest ions that  

test  your cr it ical m ath skills, pract icing the new skills that  you have 

learned in through your review. 

 Use textbooks for increased detail,  assistance, and quest ion 

exam ples for the areas in which you are st ruggling the m ost .  

 Pract ice, pract ice, pract ice!  

 

The best  way to get  to learn your m ath skills is to rehearse them  with 

as m any new sam ple quest ions as you can get  your hands on.  The 

quest ions you do, the m ore you will becom e fam iliar and com fortable 

with that  type of quest ion, so that  you can m ove on and concent rate 

on other areas for perfect ion. 

 

Quest ion Types 

 

The test  is very consistent  with the type of m athem at ics quest ions that  

it  uses, year after year.  The following are the types of m athem at ical 

quest ions that  you are likely to encounter:  

 

 Arithm et ic 

 Divisibilit y 

 Mult iplicat ion 

 Addit ion 

 Subt ract ion 

 Evens and Odds 

 Prim e Num bers 

 Percents 

 Square of a Num ber 
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 Exponents 

 Roots 

 Averages 

 

Arithm et ic 

 

Ar ithm et ic skills refer to the quest ions that  can be solved by using 

addit ion, subt ract ion, m ult iplicat ion and/ or division. 

 

Since calculators are perm it ted in the test , the quest ions will obviously 

not  be purely ar ithm et ic -  they’re not  out  to m easure your abilit y with 

a calculator.  So in this style of quest ion, you’ll need to recall your 

order of operat ions.   A good t r ick to recall your order of operat ions is 

“P lease Excuse My Dear Aunt  Sally”…before you say “huh?”  recognize 

the first  let ters in this phrase:  

 

 Work within Parenthesis 

 Sim plify Exponents 

 Mult iplicat ion and D iv ision 

 Addit ion and Subt ract ion 

 

The m ajority of ar ithm et ic quest ions will require you to take m ult iple 

steps, and will likely test  other skills as well,  instead of being purely 

ar ithm et ic.  Often, the quest ions will be presented in the form  of word 

problem s, where you will need to decide when to add, subt ract , 

m ult iply and divide. 

 

For exam ple:  
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How m any egg cartons are needed to hold 300 eggs, if each carton 

can hold one dozen (1 dozen =  12)   

 

A. 15 

B.  18 

C. 22 

D.  25 

E.  28 

 

Note:   the answer is 25 

 

Divisibility 

 

The factors of integer X are the integers by which X can be divided 

without  leaving a rem ainder.  Thus, X is divisible by its factors. 

 

For exam ple:  

 

The num ber 10 is divisible by both 5 and 2.  10 can be divided by both 

of these integers without  leaving a rem ainder. 

 

To review the rules of divisibilit y, have a look at  the following:  

 

1.  Num bers divisible by 2 end in even num bers.  

2.  Num bers divisible by 3 can be determ ined by adding the sum  of 

their  digits and checking if that  num ber is divisible by 3 ( for exam ple 

the num ber 123:   1+ 2+ 3= 6, 6 is divisible by 3 with no rem ainder) . 
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3.  Num bers divisible by 4 can be ident ified if their  last  two digits will 

divide by 4 without  a rem ainder ( for exam ple, the num ber 624:   the 

last  two digits are 24, which are divisible by 4 with no rem ainder) . 

4.  Num bers divisible by 5 end only in 5 or 0. 

5.  Num bers divisible by 9 occur when the sum  of its their  digits are 

divisible by 9 ( for exam ple, the num ber 639:   6+ 3+ 9 =  18, which is 

divisible by 9) .  

6.  A num ber is only divisible by 10 if it  ends in 0 

 

The following is an exam ple of a divisibilit y quest ion:  

 

Which of the following integers divides into both 200 and 150? 

  

A. 3 

B.  7 

C. 30 

D.  50 

E.  300 

 

Note:   The correct  answer is (D)  

 

Mult iplicat ion 

 

The following are a few sim ple rules to keep your m ult iplicat ions on 

t rack:  

 

Posit ive x Posit ive =  Posit ive 

Negat ive x Negat ive =  Posit ive 
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Negat ive x Posit ive =  Negat ive 

 

Addit ion 

 

Here are som e rules to be certain that  there are no slips while doing 

addit ion:  

 

Posit ive +  Posit ive =  Posit ive 

Negat ive +  Negat ive =  Negat ive 

Negat ive +  Posit ive =  either posit ive or negat ive (you m ust  use the 

absolute value of both:   subt ract  the sm aller from  the larger and keep 

the sign of whichever absolute value was larger)  

 

Subtract ion 

 

The definit ion of subt ract ion is:   A -  B =  A +  ( -B)  

A m inus B is the sam e as A plus ( the opposite of B)  

 

X >  0, m eans that  X is a posit ive num ber 

X <  0, m eans that  X is a negat ive num ber 

 

- (A -  B)  =  -A +  B =  B -  A 

 

( -X) 2 =  X2  

 

I f X -  0, X2 >  0 
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I f,  on the num ber line, one num ber occurs to the left  of another 

num ber, the num ber on the left  is the sm allest  num ber. 

 

Therefore, when studying the line above, you will know that  X <  Y and 

Y <  Z. 

 

For exam ple:  

 

Use the num ber line to m ake conclusions with regards to whether each 

num ber is posit ive or negat ive. 

 

I n this situat ion, you will have an easier t im e if you im plem ent  specific 

num bers to fit  the problem .  For exam ple, let  X =  -7, Y =  -2, and Z =  

3.  Be certain to ut ilize som e negat ive num bers while subst itut ing. 

 

 

 

The following is an exam ple of a subt ract ion quest ion:  

 

Y -  X 

 

Solut ion:   Posit ive Y is greater than X.   

-2 -  ( -7)  =  -2 +  7 =  5 
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Evens and Odds 

 

An even num ber is any word that  is divisible by 2:   num bers that  are 

within the set  { …-6, -4, -2, 0, 2, 4, 6,…} .  Rem em ber, though, that  an 

even num ber is divisible by 2 and not  have any rem ainder.  Keep in 

m ind also that  0 is an even num ber. Consecut ive even num bers are all 

located 2 units apart .  For exam ple, if x is an even num ber, then the 

next  consecut ive even num ber would be represented as X +  2. 

 

Odd num bers, on the other hand, are num bers within the set  { …-5, -3, 

-1, 1, 3, 5,…} .  

 

The following charts dem onst rate the propert ies of odd and even 

num bers.  To check the property of a num ber, you can sim ply 

subst itute the appropriate num bers. 

 

Propert ies of odd and even num bers with Addit ion  

 

 

Property Exam ple 

Even +  Even =  Even  2 +  8 =  10 

Odd +  Odd =  Even  3 +  9 =  12 

Odd +  Even =  Odd 3 +  8 =  11 

 

Propert ies of odd and even num bers with Addit ion 

 

Property Exam ple 

Even x Even =  Even  4 x 6 =  24 

Even x Odd =  Even  4 x 5 =  20 
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Odd x Odd =  Odd 3 x 9 =  27 

 

Consider the following exam ple:  

 

I f R is an odd integer, what  are the next  two consecut ive odd integers? 

 

A)  T and V 

B)  R and R+ 1 

C)  R+ 1 and R+ 2 

D)  R+ 2 and R+ 4 

E)  R+ 1 and R+ 3 

Note:  the correct  answer is (D)  

 

Here’s another exam ple:  

 

I f x is an odd integer and y is an even integer, tell whether each 

expression is odd or even. 

 

A. x2 

B.  xy  

C. y2 

D.  x +  y 

E.  2x +  y 

Note (A)  is odd. (B)  is even. (C)  is even. (D)  is odd, and (E)  is even. 

 

Prim e Num bers 

 

A pr im e num ber is defined as an integer that  is greater than 1, and 

has only two posit ive factors, 1 and itself. 
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For exam ple, 7 is a pr im e num ber, as its only factors are 1 and 7. 

However, 6 is not  a pr im e num ber, because its factors are 1, 2, 3, 6 

 

The first  ten pr im e num bers are:  2, 3, 5, 7, 11, 13, 17, 19, 23, 29 

 

Note, though that  1 is not  a pr im e num ber, and both the sm allest  and 

the only even prim e num ber is 2. 

 

Prim e factor izat ion is the process by which you express a num ber as a 

result  of only pr im e num bers. 

 

For exam ple:  

 

To create the pr im e factor izat ion of 24, you’d represent  it  as:  

2 x 2 x 2 x 3 or 23 ×  3 

 

To create the pr im e factor izat ion of 15, you’d represent  it  as:  

5 x 3 

 

An exam ple of a factor quest ion is:  

 

I f xy =  13 and both x and y are posit ive integers, then what  is the sum  

of x +  y? 

 

A. 13 

B.  14 

C. 16 

D.  20 
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E.  26 

 

Note:  the answer is B 

 

Here is another exam ple:  

 

What  is the sum  of the first  5 pr im e num bers? 

 

A. 18 

B.  28  

C. 30 

D.  34 

E.  38 

 

Note:   The first  five pr im e num bers are 2, 3, 5, 7, 11 and their  sum  is 

28. The answer is B. 

 

Percents 

 

The word percent  m eans “hundredths”  or a num ber which is divided by 

100.  Convert ing a num ber into a percentage involves m ult iplying the 

num ber by 100. 

 

A percent  can be determ ined by perform ing the division of the part  by 

the total and m ult iplying it  by 100:  

 

Percent  =  Part   x 100 

                  Total 
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For exam ple, if Wendy m issed 12 out  of 80 exam inat ion quest ions, 

what  is the percent  of quest ions she m issed? 

 

Percent  =  m issed quest ions  x 100 =   12/ 80  x  100 =  0.15 x 100 =  

15%  

                           Total                                

 

The phrase “X is N percent  of Y”  can also be writ ten m athem at ically as 

 

X =  N    x Y   

       100 

 

The word “ is”  m eans equal (= ) , while the word “of”   m eans “m ult iply”   

However, before m ult iplying, you m ust  change a percent  into a 

decim al or fract ional form at . 

 

For exam ple:  

 

5 is 20%  of 25, m eans 5 =  0.20 x 25 

 

To change the fract ion into the percent , you m ust  first  change the 

fract ion into a decim al, and then m ult iply by 100 (or m ove the decim al 

point  by 2 places to the r ight )  

 

For exam ple:  

 

Change the fract ion 1/ 5 into a percent .  
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First , change the fract ion 1/ 5 into the decim al 0.2, and m ult iply by 100 

(m ove the decim al 2 places to the r ight ) .  Therefore:  

 

1/ 5 x 100 =  20%  

 

The following table provides the com m on percentages that  you will use 

on a regular basis, and m ay wish to m em orize. 

 

 

Fract ion Decim al Percent  

1/ 100 0.01 1%  

1/ 10 0.1 10%  

1/ 7 0.1428571 14.3%  

1/ 6 0.16666... 16.6%  or 16.7%  

1/ 5 0.2 20%  

1/ 4 0.25 25%  

1/ 3 0.33 33.3%  

1/ 2 0.5 50%  

3/ 5 0.6 60%  

1 1.0 100%  

3/ 2 1.5 150%  

 

 

Please note that  num bers over 1 achieve percentages that  are greater 

than 100%  

 

 

Consider the following exam ple:  
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What  is 20%  of 50? 

 

A. 5 

B.  8 

C. 10 

D.  12 

E.  15 

 

Note:  the answer is C 

 

To solve this quest ion, you m ust  rewrite it  as an algebraic quest ion.  

Therefore, let  x represent  the unknown num ber. 

 

X =  0.20 x 50 

 

Keep in m ind that  to change the percent  to a decim al, and that  the 

word “of”  m eans that  you should m ult iply. 

 

X =  10 

 

Here is another exam ple:  

 

5 is what  percent  of 2? 

 

A. 2.5%  

B.  25%  

C. 100%  

D.  250%  

E.  500%  
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Rewrite this as an algebraic equat ion.  5 =  n ×  2  

Solve for n and rem em ber to change the answer to a percent .  

n =  5/ 2 =  2.5 =  250%  

 

Therefore, the answer is (D)  

 

Square of a  Num ber 

 

Squaring a num ber m eans to m ult iply that  num ber by itself.    

 

The notat ion for squaring a num ber (x)  is as follows:  x2

 

When squaring an integer, the result  obtained is called a perfect  

square.  

 

When preparing for the test , m ake sure that  you are fully capable of 

understanding and reproducing the following table, as well as 

recognizing the num bers that  are perfect  squares and perfect  cubes. 

 

 

n n2 n3 ( n >  0 )   n3 ( n <  0 )  

1 1 1 -1 

2 4 8 -8 

3 9 27 -27 

4 16 64 -64 

5 25 125 -125 

6 36 216 -216 
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7 49 You will not  

need to know 

any higher  

You will not  

need to know 

any higher  

8 64   

9 81   

10 100   

11 121   

12 144   

 

 

Squared num bers and special propert ies 

 

 x2 >  0 always, except  for x =  0 

 x2 >  x for x >  1 

 x2 <  x for 0 <  x <  1 

* im portant  

 x2 =  x for x =  1 or 0 

 The square root  of x2 equals the absolute value of x.  

    

 I f x2 =  y2,  then either x =  y, or y =  -x, or x =  -y.  

 

 

The following is an exam ple:  

 

Of the following num bers, which is a both a perfect  square and a 

perfect  cube? 

 

A. 4 

29

Copyright © StudyGuideZone.com.   All rights reserved.



B.  8 

C. 9 

D.  16 

E.  64 

 

Note:  the answer is (E)  

 

Exponents 

 

The m athem at ical notat ions for num bers which are the result  of a 

num ber that  is m ult iplied by itself a num ber of t im es is called 

exponents. 

 

Exam ples:  

 

x3 =  x ×  x ×  x 

x5 =  x ×  x ×  x ×  x ×  x 

 

The expression of xn is also called the n th power of x.  The x is the 

base, while the n is the exponent .  Math quest ions will usually only 

ut ilize integral exponents.  x2 is read as x-squared, and x3 is read as x-

cubed. All others are read as a power of x.  x4 is read as the 4th power 

of x. 

 

When it  com es to the power of 10, there is a sim ple, quick rule that  

sim plifies the powers of 10, by writ ing it  as 1, followed by the num ber 

of zeros as specified by the power. 
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Exam ples:  105 =  1 followed by 5 zeros. 100000 =  100,000. 

 

An exam ple you m ay find is:  

 

Represent  32,456 to the power of 10.  

 

The solut ion would be as follows:  

 

32,456 =  3 ×  104 +  2 ×  103 +  4 ×  102 +  5 ×  101 +  6 ×  100 

 

Consider the following exam ple:  

 

Solve for x:  (x -  3) 2 =  49. 

 

You could use algebra and take the square root  of both sides or since 

49 is a perfect  square you could guess integers for x. Just  rem em ber x 

-3 m ust  be posit ive or negat ive. 

 

I f you t ry guessing, the integers 10 and -4 work. To get  an algebra 

solut ion, do the following:  

 

(x -  3) 2 =  49  

x -  3 =  7 or x -  3 =  -7  

x =  10 or x =  -4 

 

I t  is your goal to get  problem s correct  quickly. Som et im es guessing 

(Guessing in this case m eans subst itut ing in num bers to see which 

sat isfy the equat ion.)  is faster than solving an equat ion, if you t rain 
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yourself to use the technique. Of course, if you cannot  "see" the 

answers fast  enough, use other approaches to answer the problem . 

Roots 

 

The test  will require you to m anipulate both square roots and cube 

roots.  Som e of the quest ions will m easure whether or not  you 

understand these expressions. 

 

You should rem em ber that  none of the following should ever occur:  

 

1.  No perfect  square can be left  underneath a radical (square root )  

sign.   

2.  No radical can be within the denom inator. 

3.  No fract ions m ay occur within the radical sign. 

 

Averages 

 

There are three basic com ponents that  com prise an average problem :  

 

1.  Total  

2.  Average (also known as a m ean)  

3.  #  of num bers 

 

The average is the total of elements that  are within the set . 

 

To discover the average, sim ply divide the total by the #  of num bers. 

 

For exam ple:  
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Jenna’s last  four test  scores were 35, 56, 75, and 28.  What  is the 

average of Jenna’s test  scores? 

 

A. 43 

B.  48.5 

C. 52.5 

D.  54 

E.  47 

 

Note:   the answer is (B) . 

 

35 +  56 +  75 +  28 =  194 

194 /  4 =  48.5 

 

Five things to rem em ber when solving averages:  

 

1.  I f a num ber that  is the sam e as the average is added, the new 
average will not  change. 

2.  I f a num ber is added and it  is less than the average, the average 
will decrease. 

3.  I f a num ber is added and it  is greater than the average, the 
average will increase. 

4.  I f a pair  of num bers are added, and they are “balanced”  on both 
sides of the average, the ar ithm et ic m ean is the m iddle value. 

5.  To discover the average between two evenly spaced num bers, add 
the first  and the last  term s and divide them  by 2. 
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Verbal Test  

 

 

The Verbal sect ion of the Graduate Managem ent  Adm ission Test®  

(GMAT® )  m easures your abilit y to:  

 

- read and com prehend writ ten m aterial  

- reason and evaluate argum ents  

-correct  writ ten m aterial to conform  to standard writ ten English 

 

Three types of m ult iple-choice quest ions are used in the Verbal sect ion 

of the GMAT:  Reading Com prehension, Crit ical Reasoning, and 

Sentence Correct ion. 

 

Reading Com prehension Quest ions 

 

Reading Com prehension passages are up to 350 words long. Topics 

contain m aterial from  the social sciences, physical or biological 

sciences, and business- related areas (m arket ing, econom ics, hum an 

resource m anagem ent , etc.) . 

Because the Reading Com prehension sect ion of the GMAT®  includes 

passages from  several different  content  areas, you m ay be generally 

fam iliar with som e of the m aterial;  however, no specific knowledge of 

the m aterial is required.  All quest ions are to be answered on the basis 

of what  is stated or im plied in the reading m aterial. 

 

Reading Com prehension passages are accom panied by interpret ive, 

applied, and inferent ial quest ions. 
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W hat  I s Measured 

 

Reading Com prehension quest ions m easure your abilit y to understand, 

analyze, and apply inform at ion and concepts presented in writ ten 

form .   

This sect ion evaluates your abilit y to:  

 

-Understand words and statem ents in reading passages.  Quest ions of 

this type test  your understanding of and abilit y to com prehend 

term s used in the passage and your understanding of the English 

language.  

-Understand the logical relat ionships between significant  points and 

concepts in the reading passages.  Quest ions of this type ask 

you to determ ine the st rong and weak points of an argum ent  or 

to evaluate the im portance of argum ents and ideas in a passage.  

-Draw inferences from  facts and statem ents in the reading passages.  

Quest ions of this type ask you to consider factual statem ents or 

inform at ion and, on the basis of that  inform at ion, reach a 

general conclusion.  

-Understand and follow the developm ent  of quant itat ive concepts as 

they are presented in verbal m aterial.  Quest ions of this type 

involve the interpretat ion of num erical data or the use of sim ple 

ar ithm et ic to reach conclusions about  m aterial in a passage.  

 

Crit ical Reasoning Quest ions 

 

Crit ical Reasoning quest ions are designed to test  the reasoning skills 

involved in m aking argum ents, evaluat ing argum ents, and form ulat ing 

or evaluat ing a plan of act ion.  Quest ions are based on m aterials from  

35

Copyright © StudyGuideZone.com.   All rights reserved.



a variety of sources.  No fam iliar ity with the specific subject  m at ter is 

needed. 

 

W hat  I s Measured 

 

This sect ion m easures your abilit y to reason effect ively in the areas of:  

 

-Argum ent  const ruct ion.  Quest ions of this type m ay ask you to 

recognize the basic st ructure of an argum ent , properly drawn 

conclusions, underlying assum pt ions, well-supported explanatory 

hypotheses, or parallels between st ructurally sim ilar argum ents.  

-Argum ent  evaluat ion.  Quest ions of this type m ay ask you to analyze 

a given argum ent , recognize factors that  would st rengthen or 

weaken an argum ent , reasoning errors com m it ted in m aking an 

argum ent , or aspects of the m ethods by which an argum ent  

proceeds.  

-Form ulat ing and evaluat ing a plan of act ion.  Quest ions of this type 

m ay ask you to recognize the relat ive appropriateness, 

effect iveness, or efficiency of different  plans of act ion;  factors 

that  would st rengthen or weaken a proposed plan of act ion;  or 

assum pt ions underlying a proposed plan of act ion. 

 

Sentence Correct ion Quest ions 

 

Sentence Correct ion quest ions ask you which of the five choices best  

expresses an idea or relat ionship. The quest ions will require you to be 

fam iliar with the stylist ic convent ions and gram m at ical rules of 

standard writ ten English. You m ust  also dem onst rate your abilit y to 

im prove incorrect  or ineffect ive expressions. 
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W hat  I s Measured 

 

This sect ion tests two broad aspects of language proficiency:   

 

-Correct  expression.  A correct  sentence is gram m at ically and 

st ructurally sound. I t  conform s to all the rules of standard 

writ ten English, e.g., noun-verb agreem ent , pronoun 

consistency, pronoun case, and verb tense sequence. A correct  

sentence will not  have dangling, m isplaced, or im properly 

form ed m odifiers, unidiom at ic or inconsistent  expressions, or 

faults in parallel const ruct ion.  

Effect ive expression.  An effect ive sentence expresses an idea or 

relat ionship clearly and concisely, as well as gram m at ically. This 

does not  m ean that  the choice with the fewest  and sim plest  

words is necessarily the best  answer. I t  m eans that  there are no 

superfluous words or needlessly com plicated expressions in the 

best  choice. I n addit ion, an effect ive sentence uses proper 

dict ion—the standard dict ionary m eanings of words and the 

appropriateness of words in context . I n evaluat ing the dict ion of 

a sentence, you m ust  be able to recognize whether the words 

are well chosen, accurate, and suitable for the context . 

 

The reading com prehension sect ion of the GMAT Verbal test  m easures 

a test  taker’s abilit y to understand, analyze and evaluate writ ten 

passages. The passages will contain m aterial that  will be from  a 

variety of sources and on a num ber of different  topics. 
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Each of the passages in the sect ion will be followed by a series of 

quest ions covering the content  of the passage or statem ent , in which 

you will have to answer quest ions, which will dem onst rate how well 

you understand the passages and are able to draw conclusions about  

the m aterial. 

 

Reading Com prehension 

 

Flying Over the Passage 

 

A topic that  is hot ly debated am ong test  taking circles is whether or 

not  you should read the reading passages before you read the 

quest ion.  One theory is that  you can save t im e if you read the 

quest ions first  and then go back and read over the passage.  Another 

theory is that  you should read the passage first  and then go into the 

quest ions.  Both theories have their  own individual m erit  and due to 

the differences in abilit y and preferences am ong test  takers, one 

m ethod m ay work bet ter than another for you. 

 

Our recom m ended theory is the flyover.  You want  to spend som e t im e 

on the passage, at  a bare m inim um  so that  you have a general idea 

about  what  the quest ions are going to ask and get  your m ind into the 

proper m indset  for the series of quest ions.  However, you don’t  want  

to waste too m uch t im e on reading the passage, because m uch of the 

detail will be forgot ten by the t im e you get  to the quest ions anyway.  

Therefore, you should fly over the passage.  You should read it  very 

quickly for a high- level overview (hence the flyover)  understanding of 

what  is contained in the passage.   
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I n part , this is a com prom ise between the theories that  gains m ost  of 

the benefits of each. You won’t  waste t im e on the details and yet  will 

have a general idea of what  the passage is about  and what  to expect . 

 

Creat ing a Tentat ive Sum m ary 

 

After you’ve finished your flyover of the passage, take a few seconds 

and com pose a tentat ive m ental sum mary of what  you’ve just  read.  

Try to sort  out  the details you picked up on and arrange them  into a 

loose organizat ional pat tern that  describes the passage.  Rem em ber 

that  your goal in the flyover is not  to check it  off of a test - taking list  of 

things to do.  You want  there to be som e purpose behind the flyover 

and having the definite goal of being able to put  together a br ief 

m ental sum m ary will allow you to m aintain som e focus and gain 

benefit  from  the flyover – as opposed to just  skim m ing it  for the sake 

of skim m ing it  without  actually picking up on anything. 

 

As you begin going through the quest ions and answer choices, if you 

get  good enough at  put t ing together your m ental sum m aries from  

pract ice, you should be able to elim inate a num ber of answer choices 

that  are im m ediately cont rary to your sum m ary.  Note, however that  if 

you find yourself without  any good answer choices rem aining (because 

you’ve elim inated them  all)  you obviously had to have elim inated the 

r ight  answer choice.  Don’t  hesitate to reopen an answer choice that  

you’ve already “elim inated”  from  considerat ion and reconsider it  as a 

possibilit y.  I f you think an answer choice cont radicts your init ial 

sum m ary, you’re probably r ight , but  are not  infallible.  
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Openings and Endings 

 

A m ain focus of this flyover will be the opening and ending sentences 

in each paragraph.  These are likely to contain the m ain ideas of the 

paragraphs and should be m entally tagged for future reference.  Try to 

rem em ber a vague idea of what  the different  paragraphs are about , 

because this will save you t im e when answering quest ions later. 

 

For the m ost  part , m ake sure you never t ry to just  answer the 

quest ions from  this first  flyover.  Always t ry to go back and confirm  

the answer, as your m em ory will play t r icks on you and the writers of 

the test  quest ions m ay deliberately have planted a t rap for you – 

rem em ber that  they don’t  exact ly have your best  interests at  heart . 

 

 Ext raneous I nform at ion 

 

Som e answer choices will seem  to fit  in and answer the quest ion being 

asked.  They m ight  even be factually correct .  Everything seem s to 

check out , so what  could possibly be wrong? 

 

Does the answer choice actually m atch the passage, or is it  based on 

ext raneous inform at ion not  even contained in the passage.  Just  

because an answer choice seem s r ight , don’t  assum e that  you 

overlooked inform at ion while reading the passage.  Always t ry to go 

back and find the support  for the answer choice in the passage.  Your 

m ind can easily play t r icks on you and m ake you think that  you read 

som ething or that  you overlooked a phrase. 
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Unless you are behind on t im e, always go back to the passage and 

m ake sure that  the answer choice “checks out .”  

 

 

Using Kitchen Logic 

 

When a quest ion asks the test  taker to ident ify a m ain idea, you 

should first  focus on the opening and ending sentences of the passage 

and each individual paragraph.  I f you can’t  find the m ain idea from  

these key sentences, then ask yourself how you would describe the 

passage to som eone who had never read it .   Which words and phrases 

would you use to explain the pr inciple ideas of the passage? 

 

This is called “Kitchen Logic”   -  when you explain som ething the way 

you would if you were talking to your fr iends and fam ily, while sit t ing 

at  your kitchen table.  So, when faced with ident ifying the m ain idea of 

a difficult  passage, m ake it  easier on yourself by backing away from  

the passage and thinking about  it  in term s of using easy “kitchen 

logic” . 

 

Gett ing into the Author’s Mind 

 

A num ber of quest ions becom e m uch easier when you place yourself 

into the m ind of the author of the passage.  Ask yourself a few 

different  quest ions:  

 

“Why did the author write this passage?”  

“What  was the author t rying to say?”  

What  angle is the author taking?”  
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“What  is the single m ost  im portant  point  the author is t rying to 

m ake?”  

 

Put  yourself in the shoes of the author and im agine that  you wrote the 

passage and t ry to ident ify what  you were t rying to describe and how 

you were t rying to describe it .   I f you take on the opinions and ideas 

expressed by the author as your own, then it  becom es easier to 

answer quest ions that  would be easy for the author to answer. 

 

Em ot ional W ords 

 

Each quest ion will be about  a different  angle of the passage.  For 

quest ions asking about  the author’s em ot ions, find words in the 

passage that  are adject ives describing em ot ions. 

 

So, if a quest ion asks what  sort  of at t itude an author had towards the 

passage or subject , then look throughout  the passage for at t itude 

words that  m ight  convey a posit ive or negat ive at t itude.  Are words 

such as br illiant , excited, delight ful used, or are words such as 

depressive, gloom y, disappoint ing used? 

 

A lot  of quest ions could be answered correct ly sim ply by going through 

and circling all the adject ives in a passage.  Without  looking at  

anything else except  for the adject ives in a passage, m ost  quest ions 

about  at t itude or em ot ion could be answered correct ly. 

 

Another way of handling these situat ions is to arrange all of the 

answer choices in a list  going from  m ost  negat ive to m ost  posit ive. 
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Exam ple:  

Quest ion:   The author’s at t itude on this topic is best  described as:  

A. indignat ion 

B.  eagerness 

C. im part iality 

D.  fear 

E.  consent  

 

Now arrange these in order from  negat ive to posit ive:  

(  -  )  indignat ion, fear, im part iality, consent , eagerness (+ )  

 

This will help sort  out  the different  choices and keep you from  

overlooking an answer choice and m aking an easy m istake. 

 

Finding the Key W ords 

 

The st rategy of finding certain “give-away”  words does not  only apply 

to adject ives in quest ions about  em ot ions or at t itude.  Many quest ions 

about  specific details will have key words that  hold the “key”  to finding 

the r ight  part  of the passage to look in for the answer. 

 

Rather than answering based on your m em ory of the passage, you 

always want  to have support  for your answer choice rooted in a 

specific part  of the passage.  To gain that  support , it  follows that  you 

have to ident ify which part  of the passage to look in.  While reading 

back over the ent ire passage m ay be the m ost  foolproof m ethod of 

finding that  im portant  part  of the passage, it  definitely is not  the m ost  

t im e econom ical m ethod of finding that  part  of the passage. 
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A bet ter route is to find key words in the quest ion or answer choices 

that  are likely to stand out  in the passage and will enable you to 

quickly narrow your search down.  These key words will be nouns or 

verbs in the quest ion or answer choices.  Once you’ve ident ified 

possible key words, then you should scan through the passage quickly 

looking for either those key words to be repeated in the passage, or 

their  synonym s to appear in the passage.  Once you find a part icular 

part  of the passage that  either has the exact  key word repeated or a 

synonym  of the key word, you have probably ident ified the part icular 

part  of the passage that  will contain the support  or just ificat ion that  

you need to correct ly answer the quest ion and will allow you to be 

confident  in your answer choice select ion. 

 

One warning that  should be m ade here is that  often quest ion writers 

m ay use the exact  sam e word or wording in their  answer choices that  

are used in the passage, but  have done so in such a way as to m islead 

you.  So, sim ply because a part icular word or phrase appears in an 

answer choice and also appears exact ly the sam e in a passage does 

not  m ake that  answer choice correct .  Be sure that  you reread the 

answer choice and consider the context  that  it  is in, to ensure that  you 

are not  m isled by a cheap t r ick. 

 

I n conclusion, always t ry to connect  the quest ion to the r ight  words in 

the passage that  will allow you to save t im e in finding the r ight  part  of 

the passage to look in for the answer and will give you the key to the 

correct  answer choice. 

 

Making Proper I nferences 
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Quest ions that  ask you to m ake an inference from  the passage will 

require you to use your own personal judgm ent .  Anything direct ly 

stated by the author is not  an inference.  You will need to understand 

the m ain idea of the passage in order to m ake a proper inference 

about  the author’s intent  and m indset . 

 

The obvious will not  be enough to answer an inference quest ion.  You 

m ust  logically deduce what  follows from  what  the author has stated in 

the passage.  You are looking for what  can be inferred by the passage, 

not  what  is direct ly stated in the passage. 

 

Applying I deas for  Generalizat ions 

 

Generalizat ion quest ions are sim ilar to inference quest ions in that  you 

have to go beyond what  is direct ly stated in the passage by the 

author.  I t  helps to put  yourself again in the author’s shoes.  I f you 

were the author and believed in what  you had just  writ ten, how would 

you feel about  another sim ilar situat ion?  What  would either 

st rengthen or weaken your argum ent .  How would you apply the 

inform at ion you have just  expressed to a com pletely different  

situat ion? 

 

Using Context  Clues 

 

Context  clues are a valuable aide in helping you understand difficult  

phrases or words in the passage.  A num ber of quest ions will ask you 

about  the m eaning of words as they are used in a given passage. 
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I f you already know the definit ion of the word, or have som e 

fam iliar ity with it ,  a com m on m istake is to go with your first  im pulse 

and choose the answer that  you im m ediately recognize.  However, the 

reason the test  writers m ay have chosen that  part icular vocabulary 

word is because it  is used in an unusual context .  Therefore, return to 

the passage and find where the word is used and m ake sure that  you 

understand how it  is being used in the passage. 

 

Once you’ve m ade your choice of a good definit ion go back again to 

the passage and reread that  part icular sect ion, but  m entally replace 

the answer choice you’ve chosen for the word being asked about . 

 

Exam ple:  

A passage states:  “He was notorious for m aking decisions on the spur 

of the m om ent…”  

 

Quest ion:   Which of the following words, if subst ituted for the word 

“notor ious”  would int roduce the LEAST change in the m eaning of the 

sentence? 

 

A. evil 

B.  disturbed 

C. fam ous 

D.  despised 

E.  powerful 

 

I f you knew that  the m ost  com m on definit ion for “notor ious”  m eant  

being known in an unfavorable sense, then you m ight  be tem pted to 

choose choice A, “evil.”  
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But  once you review back over the passage, choice C, “ fam ous”  fits in 

bet ter into the context  of the sentence of passage.  Read the sentence 

again and subst itute your chosen answer choice for the word it  

replaces.  This gives you:  

 

“ “He was fam ous for m aking decisions on the spur of the m om ent…,”  

which m akes sense and is correct . 

 

Breaking Dow n Passage Organizat ion 

 

I n t rying to understand the author’s perspect ive, you will som et im es 

be asked about  how the passage is organized.  Many t im es, the 

sim plest  way to find the answer is to note how the opening sentence in 

a passage or paragraph relates to the rest  of the passage.  How does 

the author’s m ain idea get  developed and broken down into support ing 

ideas and statem ents? 

 

As you go through the answer choices for these organizat ion problem s, 

quiz yourself on each answer choice. 

 

Exam ple:  

Quest ion:  Which of the following best  describes the organizat ion of the 

author’s discussion of this topic? 

A. He provides an exam ple – Ask yourself, is there an exam ple in 

the quest ion?  Don’t  work exclusively from  your m em ory.  Make 

sure you can go back and actually find the exam ple in the 

passage. 
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B.  He m akes a com parison – Ask yourself, is there a com parison in 

the quest ion?  Again, go back to the passage and actually find 

the com parison being m ade and verify that  it  exists. 

C. He m akes an acknowledgem ent  – Ask yourself, where is the 

acknowledgem ent  m ade and to whom ? 

D.  He discusses a theory – Ask yourself, which theory is being 

discussed? 

E.  He praises the research – Ask yourself, where is the praise 

m ent ioned? 

 

After each of these init ial quest ions, rem em ber that  it  is not  enough 

for them  sim ply to be t rue, they have to answer the quest ion.  Sim ply 

because the author provided an exam ple, doesn’t  m ake choice A 

correct .  The exam ple provided m ay have been to support  a 

com parison that  he was m aking and the com parison m ay be the m ain 

m ethod of organizat ion, which in this case would m ake answer choice 

B correct .   So always read all the answer choices and only choose the 

one that  is the best , not  just  the first  one you read that  is factually 

correct . 

 

First  W ord Analysis 

 

When asked for m ain ideas that  best  sum m arize the passage, an easy 

st rategy is to look at  the first  words in each answer choice and without  

looking at  the rest  of the answer choice, see if you could m ake a 

decision based on those first  words alone. 

 

Exam ple:  
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Quest ion:  Which of the following best  explains the author’s pr im ary 

purpose? 

A. dispute… 

B.  describe… 

C. condem n… 

D.  convince… 

E.  crit icize… 

 

I f you know that  the passage is fair ly neut ral about  the subject , then 

even if you know nothing else, you can probably elim inate the st ronger 

verbs used in answer choices A, C, D and E, leaving you with 

“describe”  or answer choice B as being correct . 

 

Understanding the I nt im idat ion 

 

The test  writers will generally choose passages that  will be com pletely 

foreign to m ost  test  takers.  You can’t  expect  the passages to be on a 

topic with which you have any fam iliar ity.  I f you do happen to com e 

across a passage that  you are fam iliar with, consider yourself lucky, 

but  don’t  plan on that  happening. 

 

The passages will also frequent ly be drawn from  longer passages in 

books, art icles, journals, etc.  Therefore, the passage that  you will face 

on the test  m ay alm ost  seem  out  of context  and as though it  begins in 

the m iddle of a thought  process.  You won’t  have a nice t it le overhead 

explaining the general topic being covered but  will im m ediately be 

thrown into the m iddle of a st range form at  that  you don’t  recognize. 
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Also, while the topics chosen m ay have originally been interest ing 

reading in their  or iginal state, after a part icular sect ion is pulled and 

used for the test  passage, it  will likely be dry and boring. 

 

Get t ing hit  by st range reading topics that  you don’t  recognize, of which 

you m ay only have a sm all part  of the or iginal select ion, and that  are 

dry and boring can be a bit  int im idat ing if you’re not  adequately 

prepared.  Just  rem em ber that  the passages them selves will contain 

all the inform at ion necessary to answer the quest ions and you don’t  

need any pr ior knowledge of the topic in order to succeed and do well 

on the test . 

 

Finding your Opt im al Pace 

 

Everyone reads at  a different  rate.  I t  will take pract ice to determ ine 

what  is the opt im al rate at  which you can read fast  and yet  absorb and 

com prehend the inform at ion.  This is t rue for both the flyover that  you 

should init ially conduct  and then the subsequent  reading you will have 

to do as you go through and begin answering the quest ions.  However, 

on the flyover, you are looking for only a surface level knowledge and 

are not  t rying to com prehend the m inut ia of details that  will be 

contained in the passages. 

 

You can pract ice with any form  of reading m aterial.  Read an art icle at  

your norm al pace and then after you’re finished, ask yourself som e 

quest ions about  what  you just  read and see how well you can 

com prehend.  Experim ent  with reading art icles faster and slower and 

always gauge how well you com prehended what  you read at  the end.  

Train your brain to rem em ber the details and absorb the facts. 
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With pract ice, you will find the pace that  you should m aintain on the 

test  while going back through passages.  I t  should be a com fortable 

rate.  This is not  a speed reading exercise.  I f you have a good pace, 

and don’t  spend too m uch t im e on any quest ion, you should have a 

sufficient  am ount  of t im e to read the different  sect ions of the passages 

at  a com fortable rate.  The two ext rem es you want  to avoid are the 

dum bfounded m ode, in which you are lip reading every word 

individually and m outhing each word as though in a stupor, and the 

overwhelm ed m ode, where you are panicked and are buzzing back and 

forth through the passage in a frenzy and not  com prehending 

anything.   

 

You m ust  find your own pace that  is relaxed and focused, allowing you 

to have t im e for every quest ion and give you opt im al com prehension.  

Note that  you are looking for opt im al com prehension, not  m axim um  

com prehension.  I f you spent  hours on each word and m em orized the 

passage, you would have m axim um  com prehension.  That  isn’t  the 

goal though, you want  to opt im ize how m uch you com prehend with 

how m uch t im e you spend reading.  Pract ice will allow you to 

determ ine that  opt im al rate. 

 

Don’t  be a Perfect ionist  

 

I f you’re a perfect ionist , this m ay be one of the hardest  st rategies, and 

yet  one of the m ost  im portant .  The test  you are taking is t im ed, and 

you cannot  afford to spend too m uch t im e on any one quest ion. 
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I f you are working on a problem  and you’ve got  your answer split  

between two possible answer choices, and you’re going back through 

the passage and reading it  over and over again in order to decide 

between the two, you can be in one of the m ost  frust rat ing situat ions 

possible.  You feel that  if you just  spent  one m ore m inute on the 

problem , that  you would be able to figure the r ight  answer out  and 

decide between the two.  Watch out !   You can easily get  so absorbed 

in that  problem  that  you loose t rack of t im e, get  off t rack and end up 

spending the rest  of the test  playing catch up because of all the 

wasted t im e, which m ay leave you rat t led and cause you to m iss even 

m ore quest ions that  you would have otherwise. 

 

Therefore, unless you will only be sat isfied with a perfect  score and 

your abilit ies are in the top .1%  st rata of test  takers, you should not  

go into the test  with the m indset  that  you’ve got  to get  every quest ion 

r ight .  I t  is far bet ter to accept  that  you will have to guess on som e 

quest ions and possibly get  them  wrong and st ill have t im e for every 

quest ion, than to work on every problem  unt il you’re absolutely 

confident  in your answer and then run out  of t im e on the last  few 

problem s. 

 

Factually Correct , but  Actually W rong 

 

A favorite ploy of quest ion writers is to write answer choices that  are 

factually correct  on their  own, but  fail to answer the quest ion, and so 

are actually wrong. 

 

When you are going through the answer choices and one jum ps out  for 

being factually correct , watch out .  Before you m ark it  as your answer 
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choice, first  m ake sure that  you go back to the quest ion and confirm  

that  the answer choice answers the quest ion being asked. 

 

Different  View points 

 

Som e passages will express the author’s viewpoint  on a topic, along 

with the viewpoint  of other experts or other individuals.  This can lead 

to t rouble in answering quest ions though.  I f asked for the viewpoint  of 

the author, you m ight  go back to the passage, find where a certain 

viewpoint  is expressed, answer the quest ion based on what  you read 

and m ove on. 

 

For m ost  passages, that  would be fine, but  when other viewpoints 

besides the author’s are expressed, you have to discern who is 

expressing their  opinion in the passage.  Make sure that  if m ult iple 

individuals are giving their  viewpoint  on a topic, that  you sort  them  out  

for any quest ions and associate the r ight  viewpoint  with the r ight  

individual. 
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Sentence Correct ion 

 

The m ult iple choice problem s will not  require knowledge of form al 

gram m ar term s, but  will require a test  taker to ident ify errors in 

phrases and sentences and choose the best  way to rewrite the phrase 

or sentence without  the error. 

 

Try Every Choice 

 

Just  because you think that  one of the answer choices sounds best , go 

ahead and t ry all of them  by plugging each of them  into the blank(s)  

and seeing which one sounds the best .  The test  writers will be sure to 

put  in addit ional choices that  m ay sound “close enough,”  but  you want  

to m ake sure that  you pick the one that  is the absolute best  possible 

answer choice. 

 

Read Carefully 

 

Don’t  m ake the m istake of reading through the sentences carelessly.  

A preposit ional phrase or a t iny word can alter the ent ire m eaning of 

the sentence. 

 

This is part icular ly t rue for t ransit ion/ hedge words like if,  then, 

therefore, also, som et im es, never, not , and always.  These words are 

part icular ly cr it ical to watch for, as a word such as “not ”  can m ake an 

answer choice direct ly opposite of the correct  answer choice sound 

correct . 
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Apostrophes   

 

An apost rophe is used to form  a possessive or a cont ract ion.  Check 

for the following com m on apost rophe errors.  The bracketed 

parenthet ical dem onst rates the correct  use. 

 

Possessive Nouns 

 

1. Singular possessive nouns.  Use 's to show that  a singular noun 

is possessive [ the defendant 's m ot ion] .  You can apply this rule 

even when the singular noun already ends in "s" (Charles's 

costum e)  though m any writers add only the apost rophe [ Charles' 

shoes] .     

 

2. Plural possessive nouns not  ending in "s."   Use 's to show that  a 

plural noun not  ending in "s"  is possessive [ the children's toy] . 

 

3. Plural possessive nouns ending in "s."   Add only an apost rophe 

to m ake plural nouns possessive [ the boys' gam e] . 

 

4. Nouns that  are not  possessive.  Do not  add an apost rophe to a 

noun that  is not  possessive [ the teachers (not  teacher's or 

teachers')  have claim ed;  the Joneses (not  Jones' or Jones's)  did 

not  at tend] . 

 

Possessive Personal Pronouns vs. Contract ions 

 

Apost rophe errors with possessive personal pronouns are com m on 

because possessive personal pronouns indicate possession and we are 
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used to using apost rophes to indicate possession.  Also possessive 

personal pronouns are easily confused with cont ract ions.  Here are the 

basic rules:  

 

5. Possessive personal pronouns.  Do not  add an apost rophe to a 

possessive pronoun [ the problem  is hers (not  her 's) ;  the 

corporat ion m ust  disclose its (not  it 's)  assets.]  

 

6. Cont ract ions.  Do use an apost rophe in a cont ract ion ( it 's t im e to 

go;  you're the one) .   

 

*  Watch especially for errors in using " it 's"  or " its."   Rem em ber that  

" it 's"  m eans " it  is"  and " its"  indicates ownership.  Confusing 

these two words is the m ost  com m on apost rophe error. 

 

Com m a Errors 

 

Com m as are also m ajor t roublem akers.  Watch for these situat ions:  

 

1. Use a com m a to separate two independent  clauses joined with 

a coordinat ing conjunct ion (and, or, but , nor, so, for) .  [ The 

child agreed, but  the parent  objected] .   

 

2. Use a sem icolon or a period, not  a com m a, to separate two 

independent  clauses not  joined by a coordinat ing conjunct ion 

[ The child agreed;  however, the parent  objected.] .  The 

following t ransit ional words and phrases are conjunct ive 

adverbs, not  conjunct ions:  
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accordingly   however  also   m oreover 

consequent ly   on the other hand for exam ple 

 otherwise 

for instance   sim ilar ly  furtherm ore 

 therefore 

hence    thus 

 

 

Therefore, do not  use a com m a to separate two independent  clauses 

on either side of one of these words. 

 

I ncorrect :  The city m ust  increase its tax base, however, the cit izens 

m ust  be able to accept  the addit ional tax burden. 

 

Correct :  The city m ust  increase its tax base;  however, the cit izens 

m ust  be able to accept  the addit ional tax burden. 

 

3. Conjunct ive adverbs signal the relat ionship between the point (s)  

m ade in the m aterial before their  sentence and the m aterial of 

that  sentence.  The words and phrases in the list  above are 

exam ples.  When you begin an independent  clause with a 

conjunct ive adverb or when you use it  in the m iddle of a 

sentence, set  it  off with a com m a. 

 

Moreover, the defendant  has not  yet  established a proper foundat ion 

for this test im ony. 

 

The student , m oreover, has not  yet  turned in an acceptable project  to 

m eet  his assignm ent ’s requirem ents. 
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4. Use com m as to set  off the year if you also ident ify the day [ The 

bir th of Norm a Kelly on June 2, 1974, brought  the . .  .  . ] ,  but  

om it  the com m as otherwise [ The bir th of Norm a Kelly in June 

1974 brought  . .  .  . ] .  

 

5. Use com m as to separate three or m ore sim ple item s in a list .  I f 

the descript ions of the item s are long or com plex, use 

sem icolons to separate them . 

 

6. Use a com m a to separate two independent  clauses connected by 

a coordinat ing conjunct ion unless the two independent  clauses 

are short  and sim ple:  

 

Correct :  The sunlight  helped the flowers to grow, but  they require 

frequent  watering in order to stay alive. 

Correct :  Yours is t im ely and m ine is late. 

 

Problem s W ith References 

 

A referent  is a word or phrase that  refers to som ething else (an 

antecedent ) .  Problem s with referents can cause confusion and, 

som et im es, unintended hum or.  Problem s with references occur 

pr im arily (1)  when sentences have m ore than one possible antecedent  

(often caused by placing the referent  too far from  the intended 

antecedent ) ;  or (2)  when the antecedent  is only im plied.  Here are 

exam ples problem s with references.   

 

More than one possible antecedent  
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The doctors told their  pat ients that  they had serious problem s. 

[ Who had problem s?]  

To prevent  children from  sucking their thum bs, som e parents soak 

them  in tabasco sauce. [ Do the parents soak the children or the 

thum bs?]  

 

The corporate officers had failed to disclose the serious conflicts of 

interest  caused by their  ownership of several of T&J's suppliers.  The 

possibilit y of a bankruptcy was a disaster for them . 

[ Was the possibilit y a disaster for the officers, the conflicts, or the 

suppliers?]  

 

Referr ing to an antecedent  that  is only im plied:  

 

The corporate officers had failed to disclose the serious conflict  of 

interest  raised by the possible bankruptcy of T&J's pr im ary  supplier.  

This was a disaster for the officers.   

 

[ What  was a disaster - -  the failure to disclose, the conflict , or the 

possible bankruptcy?]  

 

Not ice that  the confusing reference in this last  exam ple is caused by 

using " this"  alone.  Using the pronoun " this"  or " that "  without  a noun 

following im m ediately is usually inadvisable.  Here, for instance, the 

confusion could be resolved easily by adding the clar ifying noun after 

" this" :  
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The corporate officers had failed to disclose the serious conflict  of 

interest  raised by the possible bankruptcy of T&J's pr im ary  supplier.  

This failure was a disaster for the officers.   

 

The three prim ary st rategies for solving reference problem s are:  (1)  

repeat ing the antecedent  (as in the pr ior exam ple) ;  (2)  re-arranging 

the m aterial to place the referent  close to the antecedent ;  or (3)  re-

arranging the m aterial to elim inate the need for the referent .  For 

instance, here is another possible solut ion to the reference problem  

above:    

 

The possibilit y of a bankruptcy was a disaster for the corporate 

officers.  They had failed to disclose the serious conflicts of interest  

caused by their  ownership of several of T&J's suppliers.   

 

Problem s W ith Agreem ent  

 

Here are the m ost  com m on errors in agreem ent :  

 

1. The following indefinite pronouns are singular and take a 

singular verb:  

anyone  Anyone is welcom e. 

each   Each is an expert . 

either   Either supports the argum ent . 

everyone  Everyone has problem s. 

neither  Neither sings in tune. 

 

The singular verb is correct  even when the indefinite pronoun is 

followed by a preposit ional phrase with a plural noun:  
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Each of these peaceful alternat ives was [ not  "were"]  ignored. 

 

Either of the twins is [ not  "are" ]  available. 

 

However, the following indefinite pronouns are either singular or 

plural, depending on the nouns or pronouns they refer to:  

 

all  

any 

none 

som e 

 

For exam ple:  

All [ singers]  are perm it ted . .  .  .  

All of the m oney is counted . .  .  .  

 

None of them  are sat isfied . .  .  .  

None of the royalty was present  . .  .  .  

 

2.  "The court "  is a singular term , taking a singular pronoun:  

 

The court  overruled the t radit ional rule or iginally announced in 

Decem ber.  I t  [ not  "They"]  held that  . .  .  .  

 

3. This sam e kind of error can slip in when referr ing to any 

inst itut ion or business:  
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He said that  he is very grateful to St . Catherine's Hospital.  They 

t reated him  with respect .  

 

The problem  som et im es occurs because the writer is avoiding the 

awkwardness of at t r ibut ing a hum an act ion to an " it ."   For instance, in 

the St . Catherine's exam ple, the writer is probably avoiding " I t  t reated 

him  with respect ."   That  problem  can usually be solved by changing 

the antecedent  to the hum ans who actually perform ed the act ion:  

 

He said that  he is very grateful to the staff at  St . Catherine's Hospital.  

They t reated him  with respect . 

 

4. Watch for both verb agreem ent  and pronoun agreem ent  when a 

singular subject  is m odified by a phrase or clause containing a 

plural noun:  

 

The confidence of several fam ilies was [ not  were]  at tained. 

 

Each of the groups agrees [ not  agree]  to resolve the problem  

peacefully. 

 

Every student  who had already taken both courses is [ not  are]  

excused from  this requirem ent . 

 

5. Use a possessive pronoun before a gerund phrase.  A gerund is 

an " ing" verb that  serves as a noun.  The gerund can stand alone 

or can begin a gerund phrase, but  either way, the word or 

phrase funct ions as a noun:  
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Running is good for you. 

 

Com ing to work late can result  in disciplinary act ion. 

 

Since a gerund or gerund phrase funct ions as a noun, it  takes a 

possessive  pronoun:  

 

We'll go to their  house for the party instead of their  [ not  them ]  com ing 

to ours. 

Lack of Paralle lism  

 

Where possible, sim ilar ideas should be expressed in a sim ilar 

(parallel)  st ructure and gram m at ical form .  Parallelism  m akes for 

easier reading and clearer m eanings.  I t  also im proves sentence 

rhythm  and cuts down on verbiage. 

 

Parallel st ructure:  

 

Parallelism  m akes for easier reading and clearer m eanings. 

 "easier reading" and "clearer m eanings" are parallel. 

 

Non-parallel st ructure:  

 

Problem s occur when the business conceals relevant  docum ents or by 

deluging the auditors with irrelevant  docum ents. 

 

I n the non-parallel exam ple, the writer ident ifies two situat ions in 

which problem s occur;  however, the two situat ions are phrased in 

non-parallel st ructure.  A parallel st ructure would be:  
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Problem s occur when the business conceals relevant  docum ents or 

when they deluge the auditors with irrelevant  docum ents. 

 

Now that  the st ructure is parallel, ext ra words can go:  

 

Problem s occur when the business conceals relevant  docum ents or 

deluge the auditors with irrelevant  docum ents. 

 

Parallel st ructure is especially im portant  in a list . 

When the new com m ander arr ived at  the post , he im m ediately posted 

a new list  of orders:   no leaves were to be granted, and no leniency 

was to be given. 

 

Miscellaneous Problem s 

 

1. Use the subject ive case for a pronoun that  funct ions as the 

subject  of an understood verb.  The subject ive case is the form  

the pronoun takes when used as the subject  of the sentence 

( " I ,"  "we,"  " they") .  For exam ple, consider these two sentences:  

 

The corporat ion's president  worked harder than m e. 

 

The corporat ion's president  worked harder than I . 

 

Which is correct?  The second version is correct , because " I "  is the 

subject  of an understood verb "worked."   I n other words, the sentence 

is actually a shortened version of "The corporat ion's president  worked 

harder than I  worked."    
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This is an easy m istake to m ake because the correct  case m ay sound 

wrong.  I f so, the best  solut ion is to add the understood verb or to re-

phrase the sentence com pletely to avoid the awkwardness. 

 

2. Use the subject ive case for a pronoun that  funct ions as  the 

com plem ent  of a subject .  A pronoun is a subject ive com plem ent  

when it  actually equals the subject  of the sentence.  For 

exam ple, consider these two sentences:  

 

The person least  anxious after the test  was her. 

The person least  anxious after the test  was she. 

 

Which is correct?  The second version is correct , because the pronoun 

in the predicate, "she,"  actually equals the subject , " the person least  

anxious after the test ."   I n other words, the sentence is like an algebra 

equat ion:   The person least  anxious after the test  =  she.  I n a 

sentence like this one, the noun or pronoun in the predicate funct ions 

like the subject  of the sentence.  The sentence should read the sam e 

as if you turned it  around:  

 

She was the person least  anxious after the test . 

 

Once again, this is an easy m istake to m ake because the correct  case 

m ay sound wrong.  I n spoken English we often hear " I t 's him ,"  or " I t 's 

m e."    Again, the best  solut ion m ay be to reverse the sentence or to 

re-phrase the sentence com pletely to avoid the awkwardness. 

 

3. Use " t ry to"  and "sure to"  rather than " t ry and" or "sure and."    
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I ncorrect :  Ms. Thom pson wanted to t ry and finish the project  by 

Friday. 

 

Correct :  Ms. Thom pson wanted to t ry to finish the project  by 

Friday. 

 

I ncorrect :  Be sure and pick up the baby from  daycare. 

 

Correct :  Be sure to pick up the baby from  daycare. 

 

This rule m akes sense if you think about  it .   The proper funct ion of the 

word "and" is to connect  two different  things.  Thus, the "and" in the 

first  sentence should m ean that  Ms. Thom pson wanted to do two 

different  things, but  she didn't ;  she only wanted to do one thing – 

finish the project .  The sam e is t rue for the third sentence.  The "and" 

seem s to tell the reader that  the sentence is an inst ruct ion to do two 

different  things, but  it  isn't .   The reader is only to do one thing – pick 

up the baby. 

 

4. "Hopefully"  is an adverb that  explains how som eone does 

som ething, as in "She asked hopefully."   Often "hopefully"  is 

m isused in this or a sim ilar fashion:   "Hopefully the storm  will 

pass."   This use actually asserts that  the storm ’s passing will be 

full of hope.  The writer actually m eans " I  hope that  the storm  

will pass."    

 

5. Watch out  for one m ore com mon error with adverbs:   the 

difference between " I  feel bad" and " I  feel badly."   I n the first  
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sentence, the writer is com m ent ing on how she feels, either 

physically (perhaps she has the flu)  or em ot ionally (perhaps she 

is sad) .  The first  sentence is the proper use of "bad" as an 

adject ive. 

 

However, the second sentence uses "bad" in its form  as an adverb.  

The writer is com m ent ing on her abilit y to feel;  perhaps her fingers are 

num b.  Som et im es writers use the adverbial form  "badly"  when they 

m ean "bad,"  perhaps believing that  "badly"  sounds m ore elevated.   

 

6. Watch for errors in using "m yself"  instead of using " I "  or "m e."   

"Myself"  is used as a reflect ive pronoun or as a device for 

em phasis.    

 

Correct :  I  injured m yself. 

used as a reflect ive pronoun 

 

Correct :  I  will draft  the interrogatory answers m yself. 

used for em phasis 

 

Each t im e "m yself"  is used, test  the use by asking whether " I "  or "m e" 

could subst itute for "m yself."   I f so, using "m yself"  is incorrect . 

 

I ncorrect :  Ms. Alpha and m yself will m eet  you for lunch. 

 

I ncorrect :  I f you have any quest ions about  this dem onst rat ion, 

contact  Mr. Jones or m yself. 
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Crit ical Reasoning 

 

The quest ions of the Crit ical Reasoning sect ion typically present  an 

ent ire argum ent  within the span of a few sentences.  I t ’s your job 

to dissect  these argum ents to find the assum pt ions that  have been 

m ade.  I t  is the flaws within the argum ents that  are the logical 

fallacies, such as the ad hom inem  fallacy  -  the at tack of an 

opponent  as opposed to the argum ent  itself) .   

 

The m ajority of the Crit ical Reasoning passages are between 3 and 

4 sentences and will apply to a single quest ion.  Most  com m only, 

the quest ions will involve flawed argum ents, where you m ust  

ident ify the flaw.  Other t im es, you will need to locate the 

conclusion of the valid argum ent , and again som et im es, you’ll 

experience deduct ive argum ents that  are closer to logic gam es. 

 

The text  m ay be substant ially shorter than the Reading 

Com prehension sect ion, but  it  is ext rem ely dense and will require very 

careful reading.  Most  quest ions contain som e sort  of error, which will 

fall into one of ten error types ( including ad hom inem  or fallacy of 

equivocat ion) .   

 

Next  you will need to locate and ident ify the different  ways in which 

the quest ions have been phrased.  Pract ice GMAT tests will give you an 

ext rem ely substant ial advantage when it  com es to this port ion of the 

test , as they will t rain you to ident ify the logical error in the quest ion, 

and then properly understand the quest ion that  is being posed 

regarding this error in logic. 
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Next  you’ll need to work on your plan of at tack;  a process that  allows 

you to work on each quest ion by:  

 

 I dent ifying the logical error. 

 Finding out  what  the quest ion is asking. 

 Choosing the correct  answer from  the list  of choices. 

 

As far as the GMATs are concerned, an argum ent  is defined as a 

presentat ion of facts and opinions with the purpose of support ing a 

posit ion.  What  the GMAT wants to prove, is that  you can not  only 

com prehend the argum ents, but  can also locate any fallacies that  m ay 

occur within the argum ent ;  therefore test ing your abilit y to think 

logically.  Logic, according to the GMAT, is the study of the relat ionship 

that  occurs am ong statem ents, and not  the t ruth of the statem ents 

them selves.  Therefore, if you over-concern yourself by t rying to find 

the t ruth, it  can be det r imental to your GMAT score. 

 

When you create a good, though inaccurate answer-choice is m uch 

m ore challenging than producing the correct  answer.  Hence, only one 

at t ract ive wrong answer choice will norm ally be presented to you.  To 

those “ in the know,”  this lit t le t r ick is called the “Two Out  of Five 

Rule.”   What  it  m eans to you, is that  only two of the five choices 

presented to you will have any real m erit .   So even if you don’t  

com pletely understand the argum ent , you should be able to elim inate 

the 3 fluff choices, which dram at ically increases your odds of select ing 

the correct  answer. 

 

The theory behind the GMAT Crit ical Reasoning sect ion quest ions is 

designed to be answered without  any reference to actual form al logic;  
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therefore it  is a t rue test  of logic and not  an understanding of logic as 

a study.  However, this is not  to say that  som e fundam entals of logic 

will not  give you an advantage, because an understanding of logic 

basics will provide you with definite benefits.   

 

I dent ifying Prem ises and Conclusions 

 

The m ajor ity of argum ent  quest ions are centered -  either direct ly or 

indirect ly -  on establishing the conclusion of the argum ent  itself.  The 

conclusion is defined by the GMAT as the m ain purpose and idea of the 

argum ent .  The conclusion is what  the writer of the argum ent  is 

at tem pt ing to persuade the reader into believing.  Often, the 

conclusions of an argum ent  are located at  the very end;   this is 

because writers aim  to organize facts and opinions so they build-up to 

a clim ax for the argum ents ending.  Occasionally, however, the 

conclusion will be located closer to the beginning;  though rarely will 

you find it  in the m iddle. 

 

I f you’re uncertain as to where the argum ent  is specifically located, 

you can look for certain words that  writers ut ilize for indicat ion that  

the conclusion is about  to occur.  These conclusion indicators include:  

 

 Hence 

 So 

 Thus 

 Follows that  

 Conclude that  

 As a result  

 Therefore 
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 Accordingly 

 Consequent ly 

 Shows that  

 I m plies 

 Means 

 

As you determ ine the scope of the conclusion, take care not  to read 

further into the conclusion than the author has stated and intended.  

Frequent ly GMAT authors will create wrong answer choices by form ing 

a slight  overstatem ent  or understatem ent  of the passage author’s 

conclusion.  Several words are employed to lim it  the scope of a 

statem ent ;  these are called quant ifiers and should be carefully 

watched for.  The following is a list  of the m ost  com m on and im portant  

quant ifiers:  

 

 All 

 Som e 

 Only 

 Never 

 Probably 

 Except  

 Most  

 Could 

 Always 

 Must  

 Likely 

 Many 

 No 

 Everywhere 
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 Alone 

 

Once the conclusion has been determ ined, alm ost  everything else in 

the argum ent  will com prise either of prem ises or “noise.”   The prem ise 

is the port ion that  offers evidence for the conclusion of the argum ent . 

The prem ise is the foundat ion upon which the conclusion is built .   To 

discover whether or not  a part icular statem ent  within an argum ent  is a 

prem ise, you m ust  sim ply ask yourself if it  supports the conclusion.  

There are m any words used by writers that  should be considered to be 

flags of prem ises.  These prem ise indicators are:  

 

 Because 

 I s evident  that  

 Since 

 I n that  

 I f 

 Owing to 

 As 

 I n as m uch as   

 Suppose 

 May be derived from  

 Assum e 

 

Most  com m only, an argum ent  is dependent  upon either one or m ore 

than one prem ise which is unstated.  This will frequent ly indicate the 

weakness of an argum ent , as it  m ay be an oversight  m ade by the 

writer.  More often, though, som e prem ises are left  unstated because 

there are too m any of them , and the writer is assum ing that  the 

reader is aware of these assum pt ions;  or that  the writer wishes for the 
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audience to include their  own prem ise, so that  they will be m ore likely 

to believe and/ or agree with the conclusion. 

 

These suppressed prem ises within an argum ent  are often sought  out  

within quest ions on the GMAT.  The locat ion of these tacit  prem ises 

and assum pt ions can be quite challenging, though you will have an 

advantage with the GMAT, as you will know that  the im plicit  prem ise is 

listed for you as one of the five choices of answer.  To test  whether or 

not  a possible answer-choice is the correct  one, sim ply ask yourself 

whether or not  the answer-choice m akes the argum ent  m ore 

believable.  I f it  does, then it  is likely to be the underlying prem ise. 

 

Of course, while present ing a posit ion within an argum ent , the writer 

will not  wish to present  a counter-argum ent  to their  own conclusion;  

however, it  is often an accepted technique for efficacy to concede 

certain negligible points that  weaken the argum ent .  This funct ions to 

dem onst rate the open-m indedness of the writer, and that  the writer ’s 

ideas have been well considered.  I t  also works to disarm  potent ial 

argum ents that  m ight  be m ade against  the argum ent ’s posit ion.  This 

type of statem ent  is called a counter-prem ise, and it ,  like prem ises 

also have word indicators which will help you in their  locat ion.  These 

words include:  

 

 But  

 Adm it tedly 

 Even though 

 Nevertheless 

 However 

 Despite   
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 Except  

 Nonetheless 

 Although 

 I n spite of the fact  

 

Of course, as you have likely guessed, the writers of the GMAT 

passages and quest ions will frequent ly use counter-prem ises for the 

purpose of bait ing wrong answer choices for select ion.  These wily 

answer-choices are frequent ly quite tem pt ing, as they refer direct ly to 

a passage within the text , and they are part ially t rue.  However, when 

select ing your answer, you should ask yourself whether or not  it  is the 

m ain point  that  the author is t rying to m ake, or is it  m erely a slight  

m at ter? 

 

Diagram m ing Condit ional Statem ents  

 

I n reality, the term  “diagram m ing”  itself, is rather a m isnom er.  After 

all,  it  is ext rem ely rare that  you will ever be required to actually draw 

a diagram .  I nstead, you will represent  the argum ents sym bolically. 

 

Alm ost  every argum ent  is based on one variat ion or another of an if-

then statem ent .  However, the if- then is not  always obvious, as it  m ay 

be em bedded within other sim ilar st ructures.  

 

The following is an explanat ion of the pr inciples of an if- then 

statem ent :  

 

The prem ise of an if- then statem ent  is that  if the statem ent  is t rue, 

then the conclusion m ust  also be t rue.  This is the typical, defining 
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feature of a condit ional statem ent ;  you m ay illust rate it  in the form  of 

a “diagram ”  like this:  

 

A B 

A 

Therefore, B 

 

To explain this diagram , it  works as follows.  The if- then statem ent  

itself is contained in “A B,”  where the affirm ed prem ise is “A,”  and the 

obligatory conclusion is “B.”   This m ay seem  very sim ple, but  sim ply 

laying it  out  in this fashion can be ext rem ely helpful in dem onst rat ing 

the logical st ructure within a given argum ent . 

 

Please consider this exam ple:  

 

I f Ashley doesn’t  study for the GMAT exam inat ion, then a good score 

will not  be achieved.  Ashley will not  study for the GMAT, and therefore 

a poor score will be achieved. 

 

When sym bolizing an argum ent , a let ter represents one elem ent  of 

the argum ent .  This could be an ent ire sentence, or sim ply a phrase 

or a clause.  For the preceding exam ple, the clause “Ashley will not  

study for the GMAT”  can be represented with “C,”  and “a poor score 

will be achieved,”  can be sym bolized with a “D.”   By subst itut ing 

these sym bols for the statem ent  of argum ent , the following 

diagram  will occur:  

 

C D 

C 
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Therefore, D 

 

What  this dem onst rates, is that  the argum ent  includes a valid if-

then st ructure.  The condit ional statem ent  is illust rated with “C D” , 

with its prem ise affirm ed as C, and the obligatory conclusion D then 

stated. 

 

However, the if- then statem ent  is not  always obvious, as the if- then 

thought  is frequent ly em bedded within other st ructures of the 

argum ent .  This will require you to learn to spot  these st ructures. 

 

Here is an exam ple of an em bedded if- then statem ent :  

 

Am y will be accepted to business school only if she does well on her 

GMAT.  

 

At  first  glance, this statem ent  does not  appear to contain a 

standard if- then statem ent , but  essent ially, it  says that  if Am y is 

accepted to business school then she m ust  have done well on her 

GMAT.  Be very careful with this type of em bedded statem ent .  This 

statem ent  does not  m ean that  “ if Am y does well on her GMAT, she 

will be accepted to business school.”  The original statem ent  does 

not  m ake such a guarantee.  I t  only says that  if she does not  do 

well on the GMAT, then she will not  be accepted to a business 

school.  This is an ext rem ely com m on m istake am ong students.   

 

To create the diagram , take your re-writ ten argum ent , which 

dem onst rates the if- then statem ent , “ if Am y is accepted to business 

school, then she m ust  have done well on her GMAT.”   The clause “ if 
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Am y is accepted to business school,”  can be replaced with the term  

“E,”  and the clause “ then she m ust  have done well on her GMAT”  

can be subst ituted with “F.”   Therefore:  

 

E F 

E 

Therefore, F 

 

Keep in m ind that  an if- then statem ent  will tell you only two things:   

 

1.  I f A is t rue, then B is also t rue 

2.  I f B is false, then A is also false (cont ra-posit ive)  

 

I f,  however, we know that  the conclusion is t rue, the if- then says 

nothing with regards to the prem ise.  Moreover, if we know that  the 

prem ise is false, the if- then statem ent  says nothing with regards to 

the conclusion. 

 

Classificat ion  

 

The bulk of the argum ents that  you will see on the GMAT will be 

induct ive.  Therefore, the understanding of induct ive statem ents is 

a natural part  of your preparat ion process.  Here you will learn to 

classify and understand the m ajor types of induct ive argum ents. 

 

An argum ent  can only be deduct ive if it s conclusion follows from  it s 

prem ises -  in any other case, it  is an induct ive argum ent .  Within an 

induct ive argum ent , its writer presents the prem ises as evidence or 

reasons for the accuracy of the conclusion.  The validity of an 
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induct ive argum ent ’s conclusion depends wholly on how convincing 

the prem ises are. 

 

Unlike deduct ive argum ents, where the conclusion is relat ively easy 

to locate, an induct ive argum ent ’s conclusion is never quite certain.  

I n fact , the t ruth of the conclusion of an induct ive argum ent  can 

range from  being highly likely to highly unlikely.  Naturally, within a 

reasonable argum ent , the conclusion is likely.  However, within 

fallacious argum ents, the conclusion is bound to be im probable.  To 

be prepared for the GMAT, you will need to be able to recognize 

both reasonable and fallacious argum ents.   

 

To begin, there are 3 m ajor t ypes of induct ive reasoning:  

 

1.  Generalizat ion 

2.  Analogy 

3.  Casual 

 

Each of these types of induct ive reasoning has their  own st rengths, 

though they also have associated fallacies.  Hence, it  is beneficial to 

you to be able to classify the type of reasoning within an induct ive 

argum ent , to m ore easily allow you to recognize the type of fallacy 

you m ay find within. 

 

Generalizat ion and analogy are the pr im ary tools with which we 

am ass knowledge and analyze this knowledge within our world.  I n 

fact , generalizat ion itself is often referred to as “ induct ive 

reasoning,”  as it  associated with the term  “ to generalize.”   This, 

unfortunately, carr ies a negat ive connotat ion in term s of effect ive 
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argum ent , though in reality, argum ent  by generalizat ion is neither 

inherent ly good nor is it  bad.  The validity of a generalizat ion is 

dependent  upon the context  of its argum ent , and the likelihood of 

the accuracy of the conclusion;  and the less com prehensive a 

conclusion is, the m ore likely it  is to be a valid conclusion. 

 

Please consider the following exam ple:  

 

During the late sevent ies when Japan was rapidly expanding its 

share of the Am erican auto m arket , GM surveyed owners of GM 

cars and asked them  whether they would be m ore willing to buy 

a large, powerful car or a sm all, econom ical car. Seventy percent  

of those who responded said that  they would prefer a large car. 

On the basis of this survey, GM decided to cont inue building 

large cars. Yet  during the '80s, GM lost  even m ore of the m arket  

to the Japanese. 

 

Which one of the following, if it  were determ ined to be t rue, 

would best  explain this discrepancy? 

 

A)  Only 10 percent  of those who were polled replied.  

B)  Ford which conducted a sim ilar survey with sim ilar results 

cont inued to build large cars and also lost  m ore of their m arket  

to the Japanese.  

C)  The surveyed owners who preferred big cars also preferred 

big hom es.  

D)  GM determ ined that  it  would be m ore profitable to m ake big 

cars.  
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E)  Eighty percent  of the owners who wanted big cars and only 40 

percent  of the owners who wanted sm all cars replied to the 

survey.  

 

The argum ent  m akes a generalizat ion from  the survey with 

regards to the general car-buying populat ion;  hence, the 

reliabilit y of the predict ion is dependent  upon the 

representat iveness of the sam ple. 

 

At  first , the choice (A)  seem s like the obvious answer, as 10%  

does seem  like a large enough am ount .  However, polit ical 

opinion polls are, on average, based only upon 0.001%  of the 

populat ion.  Even m ore im portant  is the fact  that  we don’t  know 

what  percentage of GM vehicle owners actually received the 

survey. 

 

Opt ion (B)  states sim ply that  Ford has erred in the sam e way as 

GM. 

 

Choice (C)  is ent irely irrelevant . 

 

Opt ion (D)  doesn’t  explain the discrepancy, but  rather provides 

even m ore of a reason for GM to cont inue its product ion of large 

cars 

 

Select ion (E)  dem onst rates that  part  of the survey did not  

represent  the ent ire public. 

 

Therefore, the correct  answer is (E) . 
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The next  classificat ion of induct ive reasoning is analogy, where a 

claim  is m ade, stat ing that  as two things are sim ilar in som e 

respects, they will also be sim ilar in other respects.  The nature 

of this classificat ion m akes it  so that  the greater the sim ilar ity 

between the two factors of com parison, the st ronger the 

argum ent .  Addit ionally, the less am bit ions the conclusion is, the 

st ronger the argum ent .  The argum ent  will be weakened, 

however, if dissim ilar it ies are illust rated. 

 

Consider the following exam ple:  

 

Just  as the fishing line becom es too taut , so too the t r ials and 

t r ibulat ions of life in the city can becom e so st ressful that  one's 

m ind can snap.  

 

Which one of the following m ost  closely parallels the reasoning 

used in the argum ent  above? 

 

A)  Just  as the bow m ay be drawn too taut , so too m ay one's life 

be wasted pursuing self-grat ificat ion.  

B)  Just  as a gam bler 's fortunes change unpredictably, so too do 

one's career opportunit ies com e unexpectedly.  

C)  Just  as a plant  can be killed by over watering it ,  so too can 

drinking too m uch water lead to lethargy.  

D)  Just  as the engine m ay race too quickly, so too m ay life in the 

fast  lane lead to an early death.  

E)  Just  as an actor m ay becom e st ressed before a perform ance, so 

too m ay dwelling on the negat ive cause depression. 
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The argum ent  is m aking a com parison of the tautness of fishing lines 

with the st ress in city life.  The conclusion states that  the m ind can 

snap in a sim ilar way to a fishing line.  Thus, you are seeking an 

answer-choice that  m akes a com parison between these two things, 

while drawing a conclusion based on their  sim ilar ity.  You will look for 

an argum ent  that  ut ilizes sim ilar reasoning, though not  necessarily 

concepts that  are sim ilar.  I n fact , you should probably be suspicious 

of any answer-choice that  ut ilizes the words tautness or st ress, as they 

will likely be baited sam e- language t raps. 

 

The choice (A)  ut ilizes the sam e- language, baited t rap “ too taut .”   

Addit ionally, the analogy between the taut  bow and self-grat ificat ion is 

a weak one, if even existent  at  all.  

 

Opt ion (B)  presents a good analogy, however it  hasn’t  a conclusion. 

 

Answer-choice (C)  proffers both a good analogy and a good 

conclusion;  although the conclusion “ leads to lethargy,”  is an 

understatem ent  of the scope of the analogy’s im plicat ion.   

 

Select ion (D)  gives a st rong analogy and a st rong conclusion.  The 

sam e scope as the or iginal is also ut ilized as:  “The engine blows, the 

person dies,”  sim ilar to “The line snaps, the m ind snaps.”   This is a 

very probable select ion for the best  answer, though you should st ill 

exam ine every answer choice to see if a bet ter opt ion presents itself. 
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Opt ion (E)  uses language from  the or iginal text , “ st ressful,”  m aking it  

an obvious candidate as a sam e- language, baited t rap.  This t rap has 

been used to m ake the weak analogy m ore tem pt ing.   

 

Thus, the best  answer is (D) .  

 

Of all three classificat ions of induct ive reasoning, causal reasoning is 

the m ost  prone to fallacy and is the weakest  overall.   Nevertheless, it  

is st ill a com m on m ethod of thought .  Argum ents of causat ion m ake 

claim s that  one thing causes another. A causal argum ent  does have 

the potent ial to be a st rong one, but  it  all depends on the context . 

 

There are two prim ary fallacies that  are associated with causal 

reasoning. 

 

 The confusing of correlat ion with causat ion -  This fallacy can be 

represented by stat ing that  A caused B, because A occurred 

im m ediately before B.  This is clearly a quest ionable line of 

reasoning, as the fact  that  A and B occurred together could have 

been sim ple coincidence.   

 The confusing of necessary condit ions with sufficient  condit ions -  

This fallacy can be dem onst rated with the belief that  as A is 

sufficient  for B, then B cannot  occur without  A.  I n fact , while A 

does cause B to occur, B can st ill occur without  A. 

 

Seven Com m on Fallacies 

 

There are seven fallacies that  are com m on to all three classificat ions of 

induct ive argum ent .  These com m on fallacies are:  
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 Cont radict ion 

 Equivocat ion 

 Circular reasoning 

 Shift ing the burden of proof 

 Unwarranted assum pt ions 

 Appeal to authority 

 Personal at tack 

 

A cont radict ion occurs when two opposing statem ents have been 

asserted sim ultaneously.  However, the arguer will t ypically at tem pt  to 

obscure the point  of cont radict ions to m ake the argum ent  m ore 

com pelling. 

 

Equivocat ion takes place when the writer of the argum ent  ut ilizes a 

single word in m ore than one sense within the sam e argum ent .  This is 

a com m on technique am ong public speakers and polit icians who are 

seeking to m aintain an “out ”  for them selves.  This m eans that  should 

som eone object  to a part icular statement , the arguer is sim ply able to 

change the claim  to the other m eaning that  is not  under quest ion. 

 

Circular reasoning m eans that  the arguer ut ilizes assum pt ion as a 

prem ise for the conclusion that  is being m ade.  I ntuit ively, it  appears 

as though no one would fall for an argum ent  of this nature;  however, 

the conclusions within circular reasoning will frequent ly m ake an 

addit ional statem ent , or an argum ent  m ay be so ent irely long and 

drawn out  that  the reader of the argum ent  can forget  that  the 

conclusion was stated as prem ise.   
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Shift ing the burden of proof is a natural inst inct  for a writer who 

st ruggles with proof.  I t  is, however, the responsibilit y of the arguer to 

provide the evidence in support  of the posit ion of the argum ent .  This 

m akes the im plicat ion that  a part icular posit ion is t rue sim ply because 

it  has not  been disproved by anyone else. 

 

Unwarranted assum pt ions are the fallacy com m it ted when an 

argum ent ’s conclusion is based on either an im plicit  or explicit  

prem ise that  is false or unwarranted.  An assum pt ion is 

unwarranted when it  is a false assum pt ion – these prem ises are 

usually suppressed or writ ten in a vague way so that  they do not  

receive as m uch not ice or weight .  Assum pt ions are also 

unwarranted when they are t rue and yet  do not  apply within the 

context  of the argum ent .  These are usually explicit  prem ises. 

 

An appeal to authority occurs when an expert ’s opinion has been 

cited as support  for the arguer’s opinion.  Though this m ethod m ay 

not  necessarily be fallacious, it  does r isk being so for a num ber of 

reasons.  Obviously, the reasonableness of the argum ent  that  cites 

an authority is dependent  upon the expert ise of that  part icular 

authority, and whether this person is an expert  in the relevant  field 

of the argum ent . 

 

A personal at tack, also know as ad hom inem  is sim ply a challenge 

of the person’s character instead of the opinions being stated. 
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Analyt ical W rit ing Test  

 

The Analyt ical Writ ing Assessm ent  of the GMAT is designed as a direct  

m easure of your abilit y to think cr it ically and to com m unicate your 

ideas. I t  consists of two 30-m inute writ ing tasks:  Analysis of an I ssue 

and Analysis of an Argum ent .  

 

The issue and argum ent  that  you will find on the test  concern topics of 

general interest  related to business or a variety of other subjects. A 

specific knowledge of the essay topic is not  necessary. Only your 

capacity to write analyt ically is assessed. 

 

Analysis of an I ssue 

 

For the Analysis of an I ssue sect ion, you will need to analyze the issue 

presented and explain your point  of view on the subject . There is no 

correct  answer. I nstead, you should consider various perspect ives. Use 

relevant  reasons and/ or exam ples drawn from  your experience, 

observat ions, or reading to develop your own posit ion on the issue. 

 

W hat  I s Measured 

 

The Analysis of an I ssue tests your abilit y to explore the com plexit ies 

of an issue or opinion and, if appropriate, to take a posit ion that  is 

inform ed by your understanding. 

 

Analysis of an Argum ent  
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For the Analysis of an Argum ent  sect ion, you will need to analyze the 

reasoning behind a given argum ent  and write a cr it ique of that  

argum ent . You are not  being asked to present  your own views on the 

subject .  

Consider the following when developing your essay:  

-what  quest ionable assum pt ions underlie the thinking behind the 

argum ent  

-what  alternat ive explanat ions or counter-exam ples m ight  weaken the 

conclusion  

-what  sort  of evidence could help st rengthen or refute the argum ent  

 

W hat  I s Measured 

 

The Analysis of an Argum ent  tests your abilit y to form ulate an 

appropriate and const ruct ive cr it ique of a specific conclusion based on 

a specific line of thinking. 

 

You need to know that  in evaluat ing your essays, readers are looking 

for your essay to be well organized and properly developed.  All of the 

m ain ideas should be clearly out lined and explained.  They should be 

error free and contain a variety of exam ples and reasoning to explain 

your ideas.  

 

Planning Stage 

 

You should spend a few m inutes planning and jot t ing down a few quick 

notes. Consider the posit ion you are taking, determ ine a few good 

reasons for m aking your choice, som e evidence or explanat ion that  
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support  the choice, som e effect ive details you m ight  include, and what  

order you should use to effect ively present  your points. 

 

St icking to the Plan 

 

You should spend the bulk of your t im e writ ing your essay.  Refer back 

to your plan, rem em bering that  the topic requires you to m ake a 

choice or take a posit ion, and explain your reasoning in som e detail.  

You should also consider the cr iter ion specified so that  your essay is 

convincing to the addressed audience. Make sure that  the language 

you choose com m unicates your ideas clearly and appropriately. 

 

Review ing the Plan 

 

You should spend a few m inutes reviewing your writ ing, adding or 

rem oving as necessary and m aking any changes needed to enhance 

clar ity. 

You should m ake clear the answer and angle you will choose for your 

essay, offer ing a few good reasons for your choice and explaining your 

reasoning in som e detail.  As you explain the reasons for your choice, 

you should develop explanat ions for each, including such things as 

evidence, exam ples, or observat ions.  

 

Brainstorm ing Sm art  

 

Brainstorm ing is a process of direct ing your m ind toward idea 

generat ion. 
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Every book on essays will advise you to brainstorm .  I t ’s a m ethod 

proven to be successful for several reasons.  This is the point  at  which 

different  writers will begin to disagree about  how to brainstorm . 

 

The m ethod of brainstorm ing that  is recom m ended here is two- t ier.  

First  you have to brainstorm  about  what  you are going to write about .  

You want  to determ ine what  is going to be the focus of your essay. 

 

Exam ple:  

Sam ple topic:   “ I f you could change one thing about  yourself, what  

would it  be?  Discuss why.”  

 

Exam ple Brainstorm ing Level 1:  What  should I  write about? 

I ntelligence, looks, personality, wealth, fam ily, fr iends, t im e, fam e, 

etc. 

 

Your first  im pulse, and honest  react ion, m ight  be to respond with 

som ething such as m aking yourself m ore beaut iful, m ore intelligent , or 

m ore popular.  But  rem em ber that  you want  to be able to write at  

length about  this topic.  I f you choose an answer that  while t ruthful, 

m ay sound shallow to an essay reader, such as to becom e m ore 

beaut iful and bet ter looking, then you probably won’t  win any points 

with the reader. 

 

Don’t  autom at ically go with your first  im pulse.  The scorer is not  giving 

points for essays that  are the m ost  honest , but  for essays that  are the 

best  writ ten.  A well-writ ten essay needs substant ial support  to explain 

the reasoning behind your choice. 
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A choice such as m ore intelligence could sound shallow, but  with a 

lit t le creat ivity, you can turn this into an excellent  essay.  I nstead of 

stat ing that  you want  to be m ore intelligent  in order to get  bet ter 

grades, use deeper reasoning.  Explain what  you would do with that  

added intelligence.  Give exam ples of how your side research into 

m olecular biology and genet ics would be great ly im proved with added 

intelligence and enable you to have a greater chance at  your goal of 

cont r ibut ing to finding a cure for cancer or diabetes. 

 

I f you choose “m ore popular ity”  as your topic, you could discuss how 

you would use your popular ity in order to persuade m ore people to 

support  your hum anitar ian causes and to be a posit ive role m odel for 

others. 

 

After you’ve decided which topic you are going to write about , then 

you should begin the second wave of brainstorm ing, which will be 

about  what  you want  to discuss about  your chosen topic, which 

exam ples you want  to use and which observat ions you hope to 

present . 

 

Exam ple Brainstorm ing Level 2:  You’ve chosen to write about  having 

m ore free t im e.  Now you brainstorm  about  what  you should say to 

support  that  choice. 

spend m ore t im e with fr iends and fam ily, work at  a local hom eless 

shelter, write a novel, open a new business, adopt  som e children, 

enjoy your hobbies, etc. 

 

You have to have a proper balance at  each level.  I f you spent  too 

m uch t im e at  brainstorm ing level 1, then you won’t  have t im e to 
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decide on what  you want  to use as exam ples in level 2.  But  if you 

spend too lit t le t im e at  brainstorm ing level 1, then you m ay not  com e 

up with a really good topic to use for your essay.  A good st rategy is to 

pract ice using this two level brainstorm ing process unt il you get  

com fortable with using it  and quickly generat ing lots of ideas. 

 

Making the Cuts 

 

Once you’ve finished the brainstorm ing level 2 process, you should 

look over the support ing ideas you hope to use and the exam ples 

you’ve writ ten down from  the brainstorm ing process.  Look back over 

the ideas and see which ones look the best .  Which ones could you 

write the m ost  about  and would give you the m ost  sound reasoning 

and logic to back up your init ial decision of what  to write about? 

 

Make m ental notes about  which support ing ideas from  brainstorm ing 

level 2 you hope to use, because those will be the ones that  will 

com prise your successive body paragraphs. 

 

Your goal is to hit  the high notes.  Pick the best  ideas you’ve 

developed and write about  those.  You only need 3-5 good ideas to 

write about  and m ay have a loss of focus if you t ry to write about  

m ore than a few im portant  support ing topics. 

 

 Ending at  the Start  

 

Many essay writers will start  off by writ ing their  int roductory 

paragraph, along with the m ain ideas and support ing ideas that  will be 
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used, and then force fit  the essay into the guidelines that  they have 

predeterm ined for their  essay. 

 

The problem  with this is that  m any of the best  ideas will occur to a 

writer while writ ing the essay.  Rather than im m ediately jum ping into 

writ ing your int roductory paragraph, take the brainstorm ing ideas that  

you’ve developed and begin writ ing your essay, by expanding on each 

of the support ing ideas that  you’ve chosen and writ ing your body 

paragraphs first . 

 

As you write your body paragraphs, new ideas m ay occur to you that  

you would prefer to use.  Rather than having to go back and m ake 

changes to your int roductory paragraph, since you haven’t  writ ten it  

yet , you can just  adopt  the new ideas as you write and incorporate 

them  into your body paragraphs. 

 

When you’re finished writ ing your body paragraphs, which should each 

include at  least  one prim ary support ing idea, then you can go back and 

write your int roductory paragraph and m ake sure that  it  m atches up 

with each of your body paragraphs and covers the overall topic you 

are discussing. 

 

Addit ionally, don’t  m ake the m istake of writ ing too m uch in your 

int roductory paragraph.  The int roduct ion is not  where you explain 

your reasoning.  Save your logic for the body paragraphs, and only use 

the int roductory paragraph in order to br iefly out line what  you are 

going to discuss.  Brevity is bet ter than wordiness in an int roduct ion. 
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Staying Consistent  

 

A lot  of writers write their  int roductory paragraph, then their  body 

paragraphs, and then their  conclusion at  the end.  The problem  with 

this is that  often the whole focus of the essay m ay have m orphed as 

the writer wrote the essay and the conclusion seem s to have a 

com pletely different  focus than the int roduct ion and the body 

paragraphs seem  to lead take the reader through a tortuous path that  

changes course with every sentence. 

 

I t  is vitally im portant  that  the int roductory and concluding paragraphs 

are consistent  with each other and that  the body paragraphs m atch 

the int roduct ion and conclusion.  You want  your paper to be consistent  

throughout . 

 

Writ ing your int roduct ion at  the end, after you’ve writ ten your body 

paragraphs, and then following it  with your conclusion will be a huge 

help in m aintaining the consistency, but  always look back over your 

essay when you’re finished and m ake sure that  the essay keeps the 

sam e focus all the way through. 

 

Maintaining the Flow  

 

Part  of m aintaining consistency in your essay is the proper use of 

t ransit ion words while you’re writ ing.  Use t ransit ion words to m aintain 

the essay’s flow.  Transit ion words such as first , second, third, finally, 

also, addit ionally, in conclusion, in sum m ary, and furtherm ore all give 

the reader an understanding of how the paragraphs flow together. 
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Exam ple:  

Paragraph 1:  I nt roduct ion 

Paragraph 2:   First  of all,  … 

Paragraph 3:  Secondly, … 

Paragraph 4:  Finally, … 

Paragraph 5:  I n sum m ary, … 

  

Backing up Your Points 

 

I f you m ake a point  or statem ent  in your essay, m ake sure that  you 

back it  up with clear exam ples from  your personal experience or 

observat ion.  Don’t  let  your points rem ain unsupported, but  ensure 

that  they are provided with som e back up substance. 

 

Exam ple:  You m ake the statem ent , “Renovat ing older downtowns can 

be expensive, but  is definitely a worthwhile endeavor.”  

 

While m any readers m ay agree with this statem ent , it  shouldn’t  be 

m ade without  backup support :  

 

Consider the following as backup for that  exam ple statem ent :  My own 

hom etown created a ten year plan to renovate their  downtown area.  A 

higher sales tax was passed in order to pay for the renovat ion, which 

ult im ately cost  $1 m illion dollars.  But  once it  was finished, the sales 

tax was rem oved and the ant ique shops, which now fill m uch of the 

downtown, at t ract  tourists and collectors from  hundreds of m iles away.  

The downtown is now com pletely self-support ing and is a constant  

source of both pr ide and new tax revenue to the town’s residents. 
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Using Proper Gram m ar 

 

Rem em ber that  this essay is your chance to write and m ake yourself 

look good and well educated.  I t  is not  a test  of your knowledge of 

gram m ar rules.  You don’t  have to dem onst rate knowledge of every 

nuance of gram m ar.  Therefore, if you find yourself wondering whether 

a given phrase should have com m as around it  or not , rewrite the 

phrase such that  you’re confident  it  doesn’t  need com m as or does 

need com m as.  There is no need to have any punctuat ion in your 

essay that  you are only 50%  confident  of being correct  and conform ing 

to the rules of gram m ar. 

 

Exam ple:  You write, “Each of us m ust  choose which path to take in 

life, whether to st r ive for im provem ent , or to set t le in to their  

surroundings.”  

 

You aren’t  sure whether you need a com m a or a colon after the phrase 

“ to take in life”  in the preceding sentence. 

 

Sim ply rewrite the sentence unt il you are confident  in how it  is 

phrased.  Change it  to som ething such as:  

 

“There are two paths:  st r ive for im provem ent , or set t le into 

surroundings.”  

 

At  this point  you know you are using the colon properly, and so you 

can feel free to m ove on in your essay without  fear of having m ade a 

gram m ar m istake. 
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W atching Your Vocabulary 

 

Many essay writers feel that  they have to im press the reader with the 

vocabulary that  they have at  their  disposal.  While a good vocabulary 

can be im pressive, and the r ight  word used at  the r ight  t im e can m ake 

an essay appear m uch m ore professional, they should only be used 

with caut ion. 

 

Often a big vocabulary word will be used out  of context  and it  will have 

the reverse effect .  Rather than looking im pressive, a vocabulary word 

used im properly will det ract  from  the essay.  So, if you think of a word 

that  you don’t  com m only use, only use it  if you are absolutely posit ive 

of its m eaning and are sure that  you are using it  at  the r ight  place.  

Most  of the t im e, you will be safer by st icking with words you are 

fam iliar with and accustom ed to using. 

 

Avoiding Tunnel Vision 

 

Rem em ber that  the goal of your essay is to properly cover a topic and 

write an essay that  is som ewhat  exhaust ive in showing every angle 

and perspect ive.  A lot  of writers get  tunnel vision.  One part icular 

angle occurs to them  as the m ost  im portant  and they ham m er away at  

that  angle of the topic throughout  the ent ire essay. 

 

Discussing the sam e angle of a topic at  length is considered essay 

depth.  Discussing different  angles of the sam e topic is considered 

essay breadth.  Your goal is to have greater breadth than depth.  This 

isn’t  a 20-page thesis writ ten on a specific, obscure topic.   Your topics 

will be fair ly generic and broad-based and should have lots of different  
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angles to consider and write about .  You want  to touch on as m any 

different  angles as you can, while st ill providing support ing backup for 

each statem ent  you m ake. 

 

Don’t  get  stuck in a rut  with tunnel vision.  Be sure you are spending 

proper am ounts of t im e on each angle you intend to discuss and not  

spend the ent ire essay writ ing about  the sam e angle. 

 

Exam ple:  The topic is whether or not  athlet ics represents too m uch a 

part  of today’s academ ic inst itut ions, and you intend to take the side 

that  athlet ics is not  too m uch of a part . 

 

Your m ain angle is that  an educat ion is far m ore than sim ply 

academ ics and that  athlet ics program s foster a r icher, m ore diverse 

educat ion.  However, don’t  get  stuck talking about  that  one angle.  

Consider writ ing about  how athlet ic program s create t ies to the 

com m unity that  academ ics does not .  Discuss how athlet ic program s 

also encourage donat ions that  benefit  academ ics, as well as athlet ics. 

 

Always t ry to consider m ult iple angles and avoid get t ing tunnel vision. 

 

Just  Do I t  

 

Som e writers will begin their essay by rephrasing the quest ion and 

talking about  the different  possibilit ies.  Rather than stat ing what  

you’re going to do:  just  do it . 

 

Don’t  use the int roduct ion as a chance to expose your m ental 

ram blings.  The int roduct ion should be concise and to the point . 
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Exam ple – Bad int roduct ion:  I n this essay, I  am  going to discuss the 

thing that  I  consider to be the m ost  im portant  quality in an individual.  

I t  was a difficult  decision to m ake, because there were so m any 

qualit ies to choose from .  Good looks is only skin deep, but  

intelligence, character, and personality run m uch deeper.  I  think the 

one that  is m ost  im portant  is character.  Character is the m ost  

im portant  because it  defines a person, exposes their  t rue nature, and 

provides st rength to overcom e any obstacle. 

 

Exam ple – Good int roduct ion:  While every characterist ic in an 

individual is im portant , one stands alone:  character.  Character defines 

individuals, and exposes their  t rue nature.  When obstacles ar ise, 

character provides the st rength to overcom e them . 

 

Not ice how this second exam ple is clear, concise, and does not  ram ble 

on about  the decision or ideas that  are occurr ing to the writer. 

 

Conclusion is Review  

 

A conclusion is just  that :  a conclusion.  I t  wraps everything that  you’ve 

writ ten thus far up into a neat  sum m ary paragraph.  This is not  the 

t im e to begin int roducing new argum ents and new reasoning.  You 

want  to m ake sure that  you are quickly and concisely reviewing what  

you’ve writ ten and have a solid ending in which you com e across as 

having proved your point , and m ade your case effect ively. 

 

So, when you’re ready to begin your conclusion, m ake sure that  

you’ve flushed out  all the new angles you want  to cover.  Then go back 
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over what  you’re writ ten and t ie it  all together at  the end, hit t ing 

br iefly on all the angles that  you’ve discussed. 

 

Addit ionally, a conclusion is not  an apology.  You should never 

apologize for not  knowing m ore or writ ing m ore.  End your essay with 

purpose and definit ively sum m arize what  you have stated. 

 

 Com m unicat ing Reason, not  Passion 

 

The readers that  read and score your essay are not  looking for 

passionate essays that  are full of hot  air  and lacking in reason.  They 

are interested in well thought  out  essays that  com m unicate reasonable 

argum ents and logic, backed up by sound exam ples and observat ions.  

I f the topic you choose is one that  you are passionate about , m ake 

sure that  you present  m ore than just  heated em ot ion, but  also cool 

logic. 

 

Exam ple:  The topic is about  school uniform s, and you are passionately 

opposed. 

 

Rather than writ ing, “School uniform s is a stupid idea, and will never 

work,”  t ry writ ing, “School uniform s have been an adm it ted failure by 

their  or iginal sponsors in all three im plem entat ion efforts during the 

last  decade.”  

 

The first  statem ent  m ay be full of passion, but  clearly lacks reason, 

while the second statem ent  contains solid facts as exam ples. 
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Answ ering the W hy? 

 

While it ’s im portant  that  you com m unicate reason, m isguided reason is 

ineffect ive.  Always m ake sure that  the exam ples you are providing 

and the reasoning you are using is being directed at  answering the 

topic quest ion. 

 

Flawless logic that  doesn’t  answer the quest ion and doesn’t  cont r ibute 

to the point  you’re t rying to m ake is com pletely useless.  As you think 

of m ain ideas and support ing ideas to use, take a few seconds and 

confirm  that  they will adequately answer the topic and veer off down a 

tangent  that  is not  direct ly related. 

 

Exam ple:  The topic is about  what  was the m ost  im portant  thing you 

have ever learned in school and asks you to discuss why. 

Your answer is a quest  for knowledge.  Your support ing ideas include 

having been forced to work on large projects and do exhaust ive 

research into topics that  you norm ally wouldn’t  read about , which 

expanded your m ind. 

 

A tangent  that  you would not  want  to pursue m ight  be to provide 

stat ist ics on how m any hours you worked on a research paper in 

elem entary school.  While factual, those facts do not  help answer why 

a quest  for knowledge is the m ost  im portant  thing you have ever 

learned in school. 

 

Make sure that  the facts and reasons you are stat ing direct ly help you 

in your goal of answering the topic quest ion. 
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Gett ing Ready For Test  Day 

 

You’re all set  to take your GMAT!   Now here are a few things to 

rem em ber for test  day:  

 

Get  there early.  Know exact ly where the test  will be held and how you 

will get  yourself there.  Pay at tent ion to t raffic reports so that  you can 

com pensate for any unexpected issues on the road.  Leaving early will 

m ean that  you’ll be m ore relaxed;  red t raffic lights won’t  raise your 

st ress level, and you won’t  be pulled over by the first  officer who has 

to fill his speeding t icket  quota.  And m ost  im portant ly, you’ll have 

t im e to use the rest  room . 

 

I f you’ve got  but terflies in your stom ach, feed them !   You’ve already 

done all the pract ice tests you can do, and you’ve had a good night ’s 

sleep.  Now it ’s t im e to get  a good, healthy breakfast  -  though it  is 

wise not  to overeat .  Your body and m ind will need the energy;  plus 

it ’s dist ract ing to listen to your stom ach growl. 

 

Give yourself a m assage!   Rub your head, neck and shoulders.  Place 

your hand over your heart  while taking a very slow, deep breath.   

 

Stay on t rack.  Rem em ber, you don’t  want  to rush, you only want  to 

perform  in a t im ely m anner.  Although there are t im e rest r ict ions, if 

you m isread direct ion, accidentally fill in the wrong answer-choice, or 

think illogically due to rushing, it  won’t  be worth all the t im e you save.  

Rem em ber, haste m akes waste!   Also, keep in m ind that  incorrect  

answers don’t  count  against  you, so you can always guess at  any 

answers that  you are unsure of.  Rem em ber, an educated guess is 
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bet ter than no guess at  all!   Moving through a test  m ethodically and 

efficient ly will likely m ean that  you’ll have m ore t im e at  the end than if 

you were to rush and stum ble, or dawdle over quest ions that  you’re 

st ruggling with. 

 

Most  im portant ly (at  least  to your sanity) , rem em ber that  once it ’s 

over, it ’s over.  Clear your m ind of it ,  because you did your best .  Go 

t reat  yourself to a hot  chocolate or an ice cream  cone, catch a m ovie 

with som e fr iends and relax!  
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Post  GMAT 

 

After the GMAT, when you’ve had the t im e to rest  and relax from  the 

st ress you put  your brain through, take the t im e to cr it ically evaluate 

your test  perform ance.  This will help you gain valuable insight  into 

how you perform ed, what  sort  of score you should be expect ing (and 

therefore what  schools will be within your scope for applicat ion)  and 

the sort  of m indset  you’ll be expected to ut ilize when you’re actually in 

graduate school.   

 

Rem em ber, this is neither an opportunity to over- inflate your ego, nor 

to put  yourself down.  The m ain idea is to m ake your self-evaluat ion 

object ive and cr it ical, so that  you will achieve an accurate view of how 

things will pan out .   

 

This doesn’t  m ean that  you should begin a session of “ if only I ’d…”  or 

“ I  shouldn’t  have…”   This will only depress you.  The point  of this 

exercise is to keep you grounded, open m inded and opt im ist ic. 

 

Soon enough, you’ll receive your score, and the applicat ions will start  

rolling out .  Make it  an organized procedure, keeping as prepared and 

inform ed as you were with your GMAT, and this will only lead to a 

br ight , successful graduate career in your future!  
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